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16.0:  \Waiilness Days

Employees shall he given on 1) non-sccrusble wellnes: day every calel dar month.
Wellness day - arc definee < day:i taken away from work for the Employee’s well-
being.

16,03  Certificate of ltine. _

An Employcd' may be mquircd 1 produc - certificate from a medicul pructitioa: - for
an *mess in exc.ss of five Y consest "ve workin, days or for any days above and
beyord twenty (20) si =k days taken in a year, certifying that the Employee was unable
to carry out their duties. Any required certificate shall be ul the :xpense of the
Employer.

16.06  Retur: from Sick Leave

Enr ‘oyees rewurning from sick wave sl be returned to their former position, or if the
former p¢ ition 1 .- longer exists, shall be returned on terms no less favourable “han
those t _oyed previous to such leave,  the pievaii 'y rate of pay and with all rights
and privileges and benefits as then current in the Collective Agreement,

Article 17- Leave

LT Delinition  Leave de s not include Sick “.eave,

1’502 Al requests for ave skall be made in writir ' to the Employer. indicating the 17: (¢
and date(s) being reguested. No request for leave shaa i be denied solely because the
Employee . id not submit hir reqv- st in time.

173  Union Busine -

17.03 (a; " Jpon request at least two (2) working day: in advance: where possible, Employees shall
be entitled 1o lesve with pay in ord: - to cammy on megotiutions with the Employer. or to
process a g rvance under thr A~ reement,

7 3 {b) ' !pon request at least two ( " - working day in advance, and within opcrational
considerations of CFRU-FM, Employees shall be entitled to eave without pay - rder
to process C°'PE 1281 gri- vance: not undar “his C ‘llective Agreement.

04  Unio: Meetin - and Conventions
I 14 {a) Lpan writien request ai least five - 3) working days in advance, leave with pay shall be

gra ved to Employe sattené 3 the C°PE 1281 Annu .. Genera. Membership M:eting
or Convention. Leave with pay vp 10 a maximum of eight (8) working days in a twelve



' nth peri she - e ated for attenda's bt other ™ "PF 1281 Executive
L mimilte;: or Specha, Mem sers”™ 10 dings or Stewar: - ung G

““( {byUpr . writen  iest.t zastfive(S)w rkin daysi: dvince, ave with pay 1nsil be
yan. d to Employeescl  ien to represent th " 'nion at any wuthor.  Labour
Tonvention . redu aticnal cminar, such k. veizto o -ifinedt . act.aldua n

i . onventia o educational : sminar ¢ ve nedess ary travelire time, Such beaw
sha n.. . cceeda e tal often Vi) working _ay+ in the Hargainin- urit. _zaw
absance witt wpay - excessof th. ten (10 : working days note . bow sha. 2
2 nicd up written reqi st

1" (H s, The Faployer cki ied: -1t - Employeesserving  excotiv offic rt fU10
18] ma: have regulir dutiesfo ser.n i b, s Fof the Unior Penm  ion tor
eraporary -i snce wivoutlossof |, ~ratteniito ' nduties up a1 wimumo©
twelve  -woriing e -t - hehe cininga o shalfmt o cower ably
withheld by w nploy:

1L iy Leavs

Ihe Employer shall et a leave of absence t0 an Employe. who senvis *ror or
witne +in oy cowrt, oris  plaintiff or fendam or i) court for the purpose .

tfyi:  on hehalf of i plaintiffor  fordan” arwh ine uni for political | athic -l
reasons. The E.np - yer: sa  pay -uci Employes ** _ a.[fer ce setween hir - o al
¢ ngsar. b owooan the —oymen ze receity for uny arvice o c -1t wilnes
excludi | pavment 10 ravehn- meals, ano other >xpense -

.

1706 Persor.sl Leav.

Ap-licati s for leave shall normally &=, ride 2 writh ¢ far) iadvane- . pc Y
An Employee al) b:allowed .oav. "absenc: with pay and with tlossof: ority.
to.. maxmuam o fifteon(1S)work : us « i 1« zndar year fo ' followin; :

i) cmplovee Marri  Maximum three *3)workitn & iper
o T X

i Mam.. ¢ ) Employe'sc d.brothe st orpan..  Maxim. n
4./ per oecurti nce

i, Fle-L fire ~othordome"  amorg wy: Maxir 1m three ™ workir-
days r uccurrence

* bormalhearis tof . o cannd. noitt n: Mukimu. one v oy pe.

SeC rrence
* Movins .o, shooseh 00 mu ore T pero.cu . e
viy Emplo .. . oplc; .  s3aocordeper .+ . gracuai m e

day per - cuurmence

vi  Bercavement e ‘e, imum diste .ami  death of parent. Jantr v
-pous., sibiir | child, mother-in-taw, ather-n 1w Jran: <o
“dax: umfive '8) . 1 days . rocel Tence



viii) Bereaveinent leave nther  household member or close personal
friend: Maxi mor : two (2) workin® days per occurrence

ix) Other sersonal ictve not  pecified: Subject to approval ana as determined ay
the mployer.

The . mployer mev .;-ant personal leave in exce - © fifteen (15) day 5 m a calendsr year
juexceptional circun: stances.

707  Compassionate Leave

TIpo : reque-, an Employee Ml be ranter’ 1c tve with pay of up 1o twelwe (12)
regularly schedu ed working days per annum or three (3) calendar weeks, whichever is
more. 1 - tend to the needs of an immeduate family member, Where the illness of e
«wmily member idiagn 4 life threatening or terminal, an additionat four (4) weeks of
leave with pay shall be rranted. Should care t: required beyond this period. the
Employeg 1 :ay use hir own . rued sick leave credi®  Requests for ndditiona. leave
without pay shall not 3. uarcasonably withheld.

1708  Matemity/Parental L2ave

17,08 (a) It sha!" be unlawful for an Employer to terminate the employmen. of an Employee
during a pregn: acy or parentsal icave of absence or following hir return to woré  xcept
o' g undsunre;atedt thelea :. pregnancy . - birth of t e child and its consequences,
ar nur ang. The b 'den of proving thm the rersons for dismistal re unrelaied to the
pregnancy or leave shall rest on the Emg. wer.,

17.08 (bYMatemity "¢ . ve

An Employee who is pregr ant is entitled 1o up to thirty-six (36) we: ks of paid
munernity leave.

*7 08 {¢) Parenig] L ave of Abt- e

1) Ae: ve of absence foruptoone  year shall ne granted at the
request of th:- Employe in order to care for newly-bon or adopted
children The Employe.. shall receive ful] salary for the first two (2)
wee s of the leave of absenci. The Emplaoyee on parental leave is
entitled 1o remain on the Employer’s health plun without ¢ 1ange to the
Employee’s or Empioyer’ i contributions.

it}  An Employee is entitled o parental  eave after they have sompleted
three (3) months of consecutive employmen..

17.08 (1) Supplenr cnial Employment Be. afits

The Employer agrees to register = S! B plan as described in Appendix 2 pursuant 1o
Employment Insurz-ixce 1. zulations anc’ te mzke appropriite amendments as may be



p ot duptotye raximu | momitten unc. 't Emplay L ent w . inge Act .
wha ver -ar isuppliedt tlis Act’

T - &) Unp .« Parentu, Leave
‘nadditica. T "3 an T aployee shall also be entiled, up 1 requer "am
additior: .wo (T years-.1-.. ‘parent . v

17 .8/™ Emnl yees comn accmulaie seLority ar | receive benefits per this € e -itiva

Agreer Wt during the entire pericd of i aternity (cave,

1738 ., Euaplc e sha giv. atleasttwo (2°w 2k reuce Tthe  art of purental leay . ar.
four (4) 1. < notic. -“the.ate they intend . return - work,

17081 HasEnploy s b - omindedor aid (Tfo'le vin  hir return fror  the paren
foave and Bel’ e zeiseiizible -Employmer lasurance enefit the: omp' ver. ne
1o make up b ~umb: r of wecks necessary w en-ure ¢l ibility,

? .. Vacant P- itions

17 21 @) Rarslar fi 'l time positions made v an: by paid  arenta /pregnancy weav  he  “iteu
aaminim. 10f 1 of helev  faoursnome Ly, oen cdt 0. =ctio: | pursuant
o Articie 12 and Article 3.

TuT M Pe i o-ufor  chpositic sst licdicate thr 1y we parzntal leave 1. .'scem. 1t
p--tions that e abject o the prc.ssionin 7.09.

I "B Aban i n unit Em- - yee on  wrental leave st 11, v therigh ©  turn to their
position Juring their ¢ ricd  “wave provided hey v fou {4) we s notice.

170, (d" Dur- gaperiod wher s pusitionisma-c  acantdue  VEmp' e takir o ypaid
parer "1l ave. the positi n shall ™ flled at 10¢ . of its ¢ ular bours.

10 Emeis _;. Leive

lanthe cvemt Fabc fideewr v _ynot  credosewlerein Atncles 1801 3,

iem s withoL. pay dup ( thize (3)workinz @ per. ' e grar - . upon
verbai or written request, "he Em dyera- - ittarap:  val will otbe 'ened ol
beeuuse “he Em: syee was n ble{ make a writter req st before be_irnin. - 1: e,
provi_..'tt - Jdoess. as - onagp :zocabl . Int. :e e of averbal rea st th
“mployee shall obtain w tenapprove as -jon as possi « acopy 1o be fi warded to
the Emp’orer.
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17.12

General _eave

The Employer may grani, in writin |, an unpaid -ave o absence, of up to one (1) year
twar Empuovee. exo ding Contractually . imited Employees (Coordinators), upon
writte reques . ¢ least six {6) w . ks in advance. Permission 1o take such a Inave may
nol be umreast - ably withheld Inany jrievanc involving the withholding of
permission to ke sue' leave, the onus lies with the Employer to sl ow that pern ision
we : not unreasonable withheld. An Employee granted such o leav.. of absence must
give th Employer three (3) months writt 1 notice o} Memtion 1o retum.

Time off for Elections }

Employees sha.. be allowed sour - 4) con cutive hours ofl before the closing. of rol -i
any federal, provincial —r municipal election or referendum without loss of wupes or
benefts.

Return from Leave

Emnployees returring from leave pursumat 1o Article 17 she ) be returned 1o their former
positions. or if the former po. ition no longer exists, shall be retumed on terms ne less
favo. able than “wse enjoyed previous io such leave, at the pre vailin, rate of pay and
with all rizhts and prisile; es and benefits as then curn in the Collective Agreement.

Article 18 — Payment of Wages and Allowances

1£.01 {=* The F nployer shall pay salanes and wi ¢s in accordance with Apnendix 1. Each

B.02

payday, each Employee shall b provided with an itemized staternent of hir salary and
deductions. Such payment may be madz by dire. t depx: it or by cheque & indicated by
the Employee.

Travel Allowance

The Employer .zrees to reimb ars. Employevs for all Employer-approved expenses
incurred traveling on the husines: of the Employer outside the L “iversity of Guelph.
This shall include: a) 1axi service to and from the hon . of the Employee when made
necessary by sp: cial circumsiaices, b) axi servie. for Employees traveling within
Guelph on the | .1siness of the Employer where it '~ impractical o use other
transportation, ¢) bu  fare or a bus pass for Employec-i required t  regularly trave.
within the city on the business of the Emp. loyer. d) parking cost incurred during the
performance of work duties, and any other expenses approved by the Employer. The
Empl_y ., must approve any such truy-  xpense before it is incurred.

18.02 (a) Mitcage rates paid 10 Employees using their own automobiles for the Employer’s

busin:  upon appr. /al of the Employer, shall be torty-five centy ($.42 per kilc - eter,



18.02 ) Al Empioyeci o uthorizet: loag - = . oour(d)  ars aws + by qur from 77K
will o -lowed $! 00 ¢ rawem. All travel costs icurred white _n - Smployes
bv ~ b geitherb. cunltobusor . nomy traw 1 for wistances HOF kess th: o 600
kn .rec .m_ irfarc fordstan sl -yond that limit.

18, 2(¢; As - conditic of employment, the Employer d>  not require ~nyuae > w- - car.
W aen trursportation is requ”. +d. thr “mple rec may ¢ ct1o use b'- e at the . sproved
milea rate. If a1 Emplovee toes no . eleci touse r- wncar, orif ze e inotown a
ce the Employ - wi... if necessery, Jravide b 9sp rmt atothcocca .o

18.0. DNight Travel A owe ¢

When an Employee is alec” - work wien public transit is not avai -ble orif n
aertime ¢ work peric - ends gurin: this time, res:. oursement fortaxiwer @ -.nd
from. 1e hime f the Employee shall b pre v._ad by the Emple yer m - eceipt of a vali.
receipt trom it - taxi« - npany.

(803 Inthi eventof an Emplc - being w:n -idadly det inv d due 10 inclement weather
wh.>onthe © aplover'- busin s, thi Emp syeragrec- ( continuej /men. of .
wage. benefits ang llowancy  the Emplovee is entitled to fo ™ at period.

8.4 S If Development

1804 b Emr yers™."r e TTCUpryearr! animdivdus s, . deve | ment fund
for each Employve. he Er “oyeecancarrv- e2rbh  unused - off deve’ amenl
amec W foron ol y ar. »- cmploy.  astafl develew mtun. /b osed
Employecs to attend : = fei  onad development day/.onference, an' lo pay  srthe
travel, scommadation, nd registral nexpensezin  _ion to Wie attencance Al uc!
conferencs Wit limiting the genertity  the fund b 15 the parties” intent on at
the affderslopn t! xd grbn byl pl zes lo pay Oratiendance at Ul
Netional 7 ampus/c . inmunity < a0 A - ioc ati - comfera: .

18+ (i A additicaalg wpfind (1000 yen w 'l ave b tobesper -n
profession -. d rvelopment act.vitie o -onrequest b staff menr. 1 und subje.
~oproval ¢ the Employer aceond ~ 1t _ lefter of understandin

18. 4 ¢ All “arg, rnin- wiit Empleve. s and the Steon Mana._srorereq v, o attcad ¢ nflic,
Resoutic - ‘mte-Oppres: . Consensus Dee,sio ' Maksn £ ur "Diverat,  wd Hos L1
R Mstra ing.“ ' xredited ¢ aiatons withine - ()) ve rof thel initis . ant 1.t
The Em) oyer is respon ible for ensurin, the troinir . is ave v'able, an : for coverir 1ne
«  Suchtrainie she: M .n 2i_g e



18.U5

Childcare Be nefi

Where no other dult memby - > th: Employe . s houschold is availab. . to provide safe.
dequae cuild vare, the Employer all pay an Employee’s chilc care costs £+ children
aged 0-12 in the following situatio.

.3 Whete :he Employer requ 25 an Employee io anend a mecting or
ott  work-related event outsic : the Employee™s repular working
hour- the _mployr shall pay r childcare: rates up to $6C per child.
bY  Where the Employer requires 1 Employet to work outside . fthe
Employee's regular working hours with .css than “ix (6} howrs’ notice,
the Employer shall pay for ¢hild care rate . up to $80 per child.

A childcare  1im .orm. must e submitted. accompanied by receipts within thiny (30
days of childcare beint de! vereq

Article 19 — Hours of Work and Overtime

1901

19.02

An Employee is roiponsible t 1t Emy syer for the number of hours “or which z¢ is
hirc:d to a maximam of a thirty-five . i) hour weck. Scheduling sl 51l be | combination
of hours set by the Station M . 1ager nd ho 15 scheduled by the Emplo, ze. Hours
scheduled t- the Station Manag..' shall be provided to Employecs no less thun fo. £ (4)
weeh - in ndvance. Hous schedule 1| by the Employee shall be submitted to the Station
Manager by T arsday at 5. 3pm for the following weck,

The division of scheduling shall be as follows:

i) For an Emj syee working thirty-fiy - (35" houts per week twenty-Tour
(2¢ ) how. . may be -2t b the Station Manager gnd eleven (! ) hours set by
tt Employe

i: For an Employce workL 4ty i3.)h. 1. pe week, iwenty-one 1)
hours may he set by the Station Manager and nine (9) hours izt by the-
Employee.

iiiY For an Employee working twenty (20) hours per week, fourteen (1<)
hours mav be set by the Station Maneger ard six (( set by t  Employee.

Each Employee will -cecive a rwenty (20) minute paid break in the first four (4) hours
of work. Each Employee working more than four {4) hours shall huve a forty (40)
mir e paid break ror a lunch pericd. Employees working six (3 hours or more shall
have two . 2) twent  (20) minute paid breaks ea h day in addition te the forty (40)
minute lunch break.

1903 (2) Overtime shal) congist or alt hours of duties for the Employer in excess of forty (40

19..3 (b) Overtime shall be worked on a vo untary baa....



] ", A housofo. . time 'wlibecon - r atedatthe rate of amia alf (1" how
worked. .hiscompensati. «r v b inumr offinlieu ‘vawe  ertime,.
overiime or . comb nation .. both, | the Employe | request.

19.0 .., Reguests for overtime  dui - re subject to the appr. al - [ the Station Manage  Suct
regu-sts he on sl owith. . much notioit;  passible.

£9.03 ;¢) Overti : ¢ hours shel b recore dinar ov rfimereeerd b-d « dnitorec b the Stati
Manager.

19.03 (1) For the purpre. s of this « imuse, - weck commene, st - AM on Mond - and ends
atmudn’hlon S y.

Y..3 W e Empl:yees may be expected to work  veekends ozcasionially, . nplo, zes shall
| wew rightto :fuse. workn retl none!lyw el 1« inone (1) montn,

"Jad Bt ofmecin 3 wil. take place twice a month to be heduled vy the St ion M w r.
Al staftare . i Jweanend e v swtoon ) ho'iday, vac sick .cav ¢
. .ve. " he Siation Mans er-. chair staft meeti 5.

.05 Lic Time

Pays in- Jiev shou.d be taken withintw 7' montk  »f the week in whichtt o .
ace rpwated, W e thisisnotpossi  due  unds-saffing, ' usy times of k.. vear. «
the -~ nfores: mci-cumstar. s, the Employee shall: -hedu t .riim offi. in
cons itat  withthe S1ati . Manag or. The n wimum amount. ¢ rsi - be
accru: istwent. M except  tth permissi 1 in advance from tiv Statik  Manay 2r.
Suce sermis m C Hnotbeunry on.olyisfus docahall communiciieat th
“mployé inwritin or by emal’ Wher. such perm’- for  provided, the Employer
muy require  plun  “usc with sp cific doles ortim cperc. fob ag ¢ v ar-
writing with ©' T plo 2e.

1906  Work Qutside of Schedine’ H
W rkou Jof «cheduled - rsmay sct by the Swati - Manager ith th
¢ recmal »f the Employee or a1 the Empl yee discretic * - sbjectiorer mbe
imal nsas ma- besct ™ the Emplover's Repr - tative Emp» 31 pircdte
work outside f-cheduie ourswr e 1schiedir djust baceordingly.

Article 20 — Severance Pay

2 0t If ssaresi.. Ttt- Employere ingp nt- Fihi-op utic s orif syrea ¢ amy
cus ~2es in opere g metaods. the Emp'o rer is unable 10 provide work “r a displaced
“mployer  tthe same e alarrute Cpay tna comparable ¢ -~ of work, the mpl ee
st jlt  iven thivty {37 : v arking da:  notice ang severance pa on the -assoftwo ™
weeks g for- viy ye o feompleted : ervice o U Emp - rer to a limit of . 280 (8)
Wi



2 bocthepurpt 60 . - disAme ol p v 2 afoisime. wit

K.y Jate.e whisereer dn. more wmun fronithe .t v rwe
latg OfF. -wil 2¢0 doce ea.. Jod s b ocon i edecming

Article 21 — Job Descriptions and Reclassification
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Article 22 — Technological Change
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Article 24 - Health and Safety
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Article 25 Intellectual Property
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Appendix One: Wages
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Appendix Two: Supplementary Unemployment
Benefits Plan
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Appendix Three Job Descriptions

MARKETING & OUTREACH DIRECTOR 35 HOURS PER WEEK)

Nature and scope

Wirki 1 8 ¢ abe ronmie™ n S 0 B
© ok . ! ;. ; 3 'K
_ R e . & L e
| DI p 43 Vi -
\an 3 of St Sl
In W
Duties of leudership include:
Community -«utriach
s | i ; nooral Seor i
. §1- 2 T xS e
. W " t I i ik v 0
DUs.erE | TR - ! prm e ch
e ~-¥.1. mm 'S ol P e (N PR
| . F.
Furndraising
. ATOpoan 3 TM amy 1 fort S
~ 1 on et
s & IS C T I A u spo . sh
W, ta
. « psan_  plenit .8ss @ w - of . 2
Tn T3 the <. Nﬁﬂ-._
. A N 8 T a0 e i s
. 3t o by 3
5.
e | . d Kpe el )
cha . 1 L
e . in eianuwe o an” C i cvmol el owe
' Stz fon Ra- vV .
s vt o1 S (VR CFr Je pre -
e 3 cils¢ At . 15| et I g ©ptive
] ' W
[ ) 11 | -t nd-

o

fi



Promotions and Communications

e Develwpiaai plemen - 8 pre . nplan for C ymmunity « reac..
COmMuULIcAtion .
Plan and execute p « tional £ »li :san.. strar gic: for on- ana off-campus
'Jl‘gm. . aﬁ
Identifies an develops conta . , tiwell us pathers _forgani : iformation
for promou ng camp.sgns 1 »/ation programs.
Mouitors .ad ar 'yzes promot - - results to determine cost  fectiveness ¢f
Prea0 on cumpaigns.
e Cooriinates and nversee: outreach . 1d promotional & mm: nications fo.
conuT. Q72 izztionsan. ever .usinga ety ¢/ ms." g, incladin
Pri-:
Web (web site, social netwoiking | .5, emat S .
On-aie (PSA. b tisen ents)
¢« E  ya.cormm i ‘ont -+ off air) comp s withi the s uti n'spo’ . i
« i fice ane urom his
e M. inmins - n.--slettertorn.. v nteersand t aces: L CFRU Radio,

Training and Meatoring

. Coord 1ates and virgels vo . 13 naevelopir * and prod icin, promotior
maters. using a variet  f nec'atoo o sethe Star o7 . uling:
Print
Wel (web ite, soch: n- iworking sités, cmm (S,
Jn it PSAs. 1vel isemeats;

Standard Duties and Responsibilities

e Con.ibutes s: positive "W innovi.ivew berofthe 'FRI 2
e Nurturss . ppe .aniyric . revimrethatoplt s thevol . rexper
1 C*Ru
e ks = A 2eare - lery an. o Lale ¢ pa. . €-i reas
1o, sibilic; ot SFRU
o k st asp i, i /3 e :auploc ed  men_ .-ai wasof

respo. b U
s W.rk to ore d mairs dnpodic ! ame.sar nd are: - Fre. or bility @ -
IPPraveds reviewer vt ped: | . mittee or approval by ‘e Be "

e _ontribL . 1 te: m phinnir-, comr itte. s, special cvents and projects as the; anse






VOLUNTEER & MOBILE STUDIO COORDINATOR (20 HOURS PER WEEK)
Niture and Scope:

Working in a collaborative environment and reporting to the Station Manager, the
Volunteer & Mobile Studio Coordinator is n sponsible for developing, maintaining, and
overseeir . a dynamic. opportunity rich, and engaging program " wolving CFRLU’s roving
Mobile Studio and its role in drawing new volunteers to our organization.

Under normal circumstances, the Volu steer & Mobi: - Studio Coordinator should spend
at Jeast 10 hours per week working at CFRI

Duties of lcadership include;
Administrative Responsibilities

e Coordinatey the short~tenm installation of our mobile studio in different, relevant
locations through e community. These include but are not liraited 1 neighbourhcod
groups, semor centres, schoals, community centres, libraries, and more,

o Ligises with organizers at the aforementioned locations 10 determine whether our
resources and initiatives would te appealing for members and others whe utilize such
spaces

@ Colisborates with other staff to properly promote ; spects of these mobile studio-related
pro. icls

e Ir collaboration with other staff members, develops and ceordinates a volunteer
prog-am . ncluding vo  mveer recruitment, retention, asse ssment and tvaluation) for the
station.

# Coordinates vi-. inteer recognition and appreciation cvents

& Commun’ cates imd collaborates with other staff about volunteer opportunities within
the station, oversees the creation of updnted task lists, and works with other staff to co-
ordinate volunteer plucements.

Training and Mentoring

» Works with community members, and trains and orients them to make 'se of the
mobile studio, and coordinates programming for at least a weekly on-air program devoted
o the space and mobils studio initiative with the aim of inspiring community members to
create their own programs or contribute to CFRU in other ways

¢ With the Operations Coordin ‘or, monitors skills development needs of volunteers and
coordinates skills development workshops.

® Directs, motivates, and monitors volunteers, and is aftentive to volunteer concerns.
Effectively communicates new volunicer opportunities around CFRU te volunteers, in
conjunction with other staff members.

® Oversees volunteer lraining opportunitics and easures volunteer awarene s of these
opportunities.

o Schedules, gversees, and « anducts General Orientation training sessions for volunteers

50






e v _; overiae or con: d¢l other designated orientation sessions as necessarn
o Coordinates trs ming fory . €. § ) train other vol' steers

Standard Duties und Respensibilities

e Contributes as a positive and innovative member of the CFRLU team

» Nurture;; an opportunity rich vo unteer culture that optimizes the v lunteer ;xperience
A CFR’

® Ensurc - that volumteer: are mentored and giver. .camir  opporturities in areas *

resp- muibility st CFRI.

@ Keeps transparent.  1sily acces  d. up-to date d¢ mentation ) ar¢as of responstbility.
e Work t bropose anit mainiain policy do:uments around . *:a of responsibility . as
approved reviev  d by the policy committee fo approvi by 1t ¢ Board).

* . ontribut i to tear  planning. commitiees, special events .d projects as they arize.



MUSIC DIRECTOR (35 HOURS PER WEEK)

Nature and scope

Working & .am-ba- denvt. nmw 1 - reperi 1 1he Station Manager. the Misic

Director is respr ' b ¢ for  .iting . divese seiection of musi _ reaints cin - the
resources necded by music pre  ammers, un! maintaing £ zalet ooonmunicatic

t -ousie it sy it understardin :that ue -1 late of the Stat v yrive - - iority o

‘ocal and Canagran . i1 15, he Music Direcior ulso @ -~ its the Programmit i 2 -

with regard to the fulfillment - £ 1o~ quire . Station p- ki - ane star ed

principles [ sic programming
Duticex of leadership include:

Supervisory Responsibilities

o Selectingy untecstoinp withtt m: e department. m  _orin, oluntee: . a-

weiningv  ntee sar-v ri dy and conductin §: o . reports for music departoer ©

voluate 1.
s Orgi ' arc ‘irect .pp sprigte™ trait * oh ateers 1. the trkeep of the mi ¢
libraries and music ch.riic

Music Resources and Administrativ.

s toordinate and maintains the music ¢! ctic « for the Station

. rordis wes the solicitation of new nusic with prc  sion compranies amd recol-. b

o .ordinpestice ition »f n w music that reflects the diversity of th. Swtier:
prowamir g, bol crmentand i

» Develops and v yposesastr . y for the digiti :stion  fthear .ives anl th v indexir
aw o

s Monitors orerator i - 7o help  1sure that pre sramrin - edberes to CRY L regulations

o Ensur. thattheremowve | and handling - wsien o by stafl and v - nteers coiries

withtr_po! . . of the Stati
s .. mtes ‘enew: 1se brarvan keeps it functi> wianc vailatble

» Ensures that oll new matc-ial  proce (1 Wity basi . ded. propuately L

addxd |  the database with ae help !uoppropriately trir- d v meers

* Respo sib ' .won tiingwee lycritifromp.  wr gsofmosifi. ent’ plised

nu . and s 'hinitting weekly chi. *CMprE =shot.a otherr .vanti-ibhcetions
s (. them.n anc Uan oo’ o tihese of t2an ab. W pramotion.
compani- -
o Arm for walm . t.. «to publish our charts ane  they music artic :wir e
fe sib .

*  Admimsters the SOCAN mrvey-  required

L]



Promotions and Communicationy

S 1 week's music chart-wi  the FR™ comen . ‘vopr 10 -on companies,

i p cmac.s on rect d G ods

Govtoea st .3 .- ‘pwa wio.w oaer windsh o L olunte .-
¢ & nLatip pn oOotW ¢ T &l @

P .r awi e 288 ow -t . 08W  iSi 0 [N ETRCIME S

Evg e with e local 1o ac . om ity 20 -wo otes  )cal music to progran, uers

thiot ~h.. p2ra mwithGu. £ 0. eam.<ic.ans
Wo..iswi™ 12 om nmin Ditectorfor. -girga  stintervivivs with or ..
211}

Stundard Duties and Responsibilities

» ruw . it oW ive t of L_FR 1
¢ N . A ppor. Hwy . Cooeoun bt opt e v ounl 5t 2Xp. & -€
RU.
o bkni -2sthatsolur .rsu e .lan w2 41 oppone aities ina s of
nspo' ibil . CFR
o Ki s st emcin .. 3 1 d .t inarc sof

speuiibl .

e Worktr pi posc nui .uw@d peicy  :ur . uro miie  ofrespe sib v
upprov_ .re  wed by the pi_s; ¢ mn. tte  for approval by * . Board),

e WMmLW.iton np - oiNg.cer ke cf “ever dpretects sthe arise.



PROGRAMMING DIRECTOR 15 HOURS PER WEEK)

Nature .nd Scope:
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e« Ti w tists @ m.nt-ok <o Joeroation o - opm wof
pr o nmir ic.as.docum. nt  nl view-. 'k . xeerpls, ana record” . from
IXLIMA 3OUTCE -

Other
e - N save.d: r e ) SRR 11} LB omel auon Se.r t
-1 lhadXpel .. .oetovol . wrm ¢ foris, corracts,  of
. ssroponts; d Cw LDt i tr ni1
o ' & wsiheCRRU V. _xran CFRU .eait L :vopr. rsarest at. sthare
T

Standard Dutics and Respounsibilitics

e L tLiduesusape it . A .any o emberof . CFRT team

e N 5 @ ppo ty ¢ . < - atoptin’ W MSCT XD L
t _FRi
. . TR T LXeU & L 1 p) atam. - Y
isil. ty _'Fis
o Ke , stn  ar S8 e n o bar s of
. spons ibility.

e Worktoprope . ar ain mp eyd o c-peaadas a. sp nsibility
approv. irc ewed bt he pol’cy committ. for prc vul b the Board).
o C ntribuies to t¢ 1 pramiing, commifter  spe. ' eveniz nd projects as they .. -se.



OPERATIONS COORDINATOR (30 hours per week)

Nature and Scope:
¥ 1 nuwam aseden  dpment axd repotting to t Statsan Ma- ager, th-

() rations Coor..nator  resp msible for he ongo’ st Ho o sruti- 13 51 CFR and
mainteinin station equipment. The: » mti:niC  vdinator is r ssponsible for tie

v ateng eand  ap cuw..q fall studio and ¢ Cr-uter equipmen. wr 1 by CFR”
The Operatic < Coordi 1tc. Isosupervisesora "0 % --air advertising. pu .,
.ervice inn uncemnents and prommotional © 'R Is o s - thattt ¢ ar, aired as
arranged. and provicin  proof - Faitin &5 requaed.

Supervisory dutie i Jude recruiting an' selectir: vountiars ta . - with the stat - n
apereions, 1 iningy  me vsapprey .o ly, mt g of volunteer and - nducting
progese “cportsfor static  operativas voluni

Duties of Leadership Include:
Equipment and Mzaintenance

e  Col.:ct tault reports. orinritiz  repairs d 1ake rep irs when within statjio
- ourees, Prepare .. report for the 8. won ™ danager

s Coondingte mainterane  of C RU. qu'-ment inciid 7 stum  remote
bre. dcast/pre weuon cquipment, . ad sstand off computers | asuring e
docu aent: o bac) 1 ip-
M: - nnon-broadi:si; transmissions ol FR™ siwng
Per, arm weekly ©oocb - of tran it equipment and main® in fo

s Ensure :rd  udiok ‘o ramminga . at:iecordir 2 CRT
requireinent

e Apr ve facilita nd. -ordinates tec’ siial st-up re. uired tor remote br ac sest.

m A -vents and promat nal s, includir-  -.spons re _vemis
»  Coordinate creation and Himintons e Wicchnical manua. | & tecimica'
insm 2

» Wikt approw . iz Statton Man ger, ¢ 5. v tha. an anprop:
technician‘en ineer is calied for repairs v en required

*» Dev  pand mainain a compu ize. p -date inventory list with letai;
reruir/ec sth “om for each mizce of equipn ant. alc 1 witk ndetaile  nn wl e th
et

»  Assists ¢ orpurch sstechnic  stati 9 equipm it wiii. -ppror tl and pport ¥
Station Mam ger

T ining snd Mentoring .

» P jestmine- fory luntecriintec.a .. . mope i o il omoin nance
of =ation v 'mont . onjur “onc ithtr Vo unr & Mobi:. Studi ) Coor fir tor



e Schedule ae + _..sthe puhoaction trai. 2 .J¥ Ve dmeei  wonu -cis these
treining seseions with, Lhe discretion of ¢ gating this responsi’ .1 lo volunteers (or
st Jifne ssan

» Actively participates in the ongo ag a sign ani’ levelopmein  te. " mical training
works® o r. areas such ¢ - aixing board, use~ . . ¥ .ad existing equipment,
inci «ding ¢ oputer _Hftware torthy, 0. r.d producti an stea, - o -ludine
Preductic cand (™ Adrtrac. ., m doral on with the Vi- unteer & Mob..: Stud o
C ordina, .

s _vordination of :n-g . aspes iof enotean pecialbi casts ven .
coni i :with Programm’ (D" cto™

' L oon dtion ststie aperal  ns activiae . with the bn ip of ppropriciely el od
voluntee

s Joordisate the lechnical  nmittee and muintain committee minutes for perman znt
record. Provide mivutes (o the Stati n Manag. .

®  Oversecs ¢ air wainic - sessi. s fr - voluateers, with © . discretion o. de.gating thi
reiponsibility to other vol nt..rs( st [fifn . .an

*  Withthe Vi unteer & Mchile Stulio Coordinatcr, 1w ito, . sKints 2evelopment needs
of volunteers ard coordinates skifls deve .opnent waorksl )3

Operations

= Maintain sched:le for production an. traiy 'ng it use and trainings
s  Maintain sched .e foran “sig inand out CFR'  equipment t ied outside thy 51 41 .
s T-sure 1hat the procuction .uwd  -air studio, © nerview stuc..  archive, and
thnice . rooms rec¢ -:_xibv appropri: . yt nedvountt -c_ aweckly basis
»  Coorcinaie preduction  ©Ads, Pub...; Service Arow. emeris (PSAS ¢ -
sponsorships, Sta: m IDS,  Pr.-as. conj o )m -vitn Marku ng & Outreach
Direc >rorappr_p an -smbers

Standard Duties and Responsibilities

e Contributes as a positive n inp -ativememferc thi CSRI w m

o Nwan . :wyoor 3 rcnvo i albret:u pti - st ve.unteer expericnce
. .CFRU
o Enst ;thatvol .we wvem:-w edardpven -« 2opport Ut -inan s f

responsibility . . CFR’

e Keomstnms; et sily accrssed, up-lo. 2 dy men _onin. :asof
¢ sponsibility.

e W.iktopr po: anamain in. cydoc arin arcin.  :-0 respc asibility \as
aoprove rev wne- by e lieyc mm..ee  _pprov. byl . Boar”

s .ontruestor mpl L, cumn) s, spe nd project s they aise.






Appendix Four — Policy Guidelines

the Board of Director wi'. provide ¢ with:ie sportu ity (¢ -.bmit feedback anonymo  ly
nie oing the Station Manager's perform  ce bas 4 n - criteria agreed t and ap.  ndid to this
Agrecment.

Such feed” ckw beo .ctewan.re: owedbythe B adon: tann.. basis. us_ito
provide (% : Swatior Manage~w -hco  tructi+c feedt :k _nhirworkasitappizst- 1

App  ted Criteria

. Fosters a posi ive wq rk environment

b) Offe - e 1 xnent .ad support

» Provic.s opportunitic for staf. «mowth and ..2ve pment
Available . staff arng seto .cehows

<) Fa:"ilaesand a0 proluctive staf’ jectings

1 Eonsure inecess -y Sflice sapri .- e aval o stafl

&, H odies dministrative dsies in - sime!  wanner, ine. .ing butnot . . ted to; staff
reimbarsen -ats, ¢f.ng to Empioye pay . d bene™ package: subscription ana
cONtE ISt ICECWE -
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