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THIS AGREEMENT
BETWEEN:
SEVEN OAKS SCHOOL DIVISION of the Province of Manitoba, hereinafter called the "EMPLOYER"

Party of the First Part

AND

CANADIAN UNION OF PUBLIC EMPLOYEES, LOCAL UNION NO. 949, Chartered by the Canadian
Union of Public Employees and affiliated with the Canadian Labour Congress, hereinafter called
the "UNION"

Party of the Second Part

ARTICLE 1 — PREAMBLE

1.01 Whereas it is the desire of both parties to this Agreement to maintain the existing harmonious
relations and settled conditions of employment between the Employer and the Union, to
promote cooperation and understanding between the Employer and its Staff, to recognize the
value of joint discussions and negotiations in all matters pertaining to working conditions, hours
of work and wage scales, to encourage efficiency in operation, and to promote the morale, well-
being and security of all employees in the Bargaining Unit of the Union; and

1.02 Whereas it is now thought desirable that the methods of bargaining and all matters pertaining to
the working conditions of the employees be drawn up in an Agreement;

1.03 Now, therefore, this Agreement witnesseth that the parties hereto, in consideration of the
mutual covenant hereinafter contained, agree each with the other as follows:

ARTICLE 2 — DEFINITIONS

2.01 An'"employee" is a person employed by the Employer and covered by this Agreement.

2.02  A"full-time" employee is one who regularly works the hours specified in Article 12.

2.03 A'"part-time" employee is one who regularly works less than full-time hours.
2.04 A"term" employee shall be for a specific time period or until completion of a particular project.
2.05 A “casual” employee is one who is employed on an irregular and unscheduled basis or who is 66

hired for a specific time period until the completion of a particular project or the occurrence of a 75
specified event, and for a period of time of less than twelve (12) weeks. O

.
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2.06

2.07

2.08

Where the context so requires, all genders and singular and plural shall be considered
interchangeable.

The term "Employer" shall mean the Seven Oaks School Division.

The term "Union" shall mean the Canadian Union of Public Employees.

ARTICLE 3 — RECOGNITION AND NEGOTIATIONS

3.01

3.02

3.03

The Employer recognizes the Canadian Union of Public Employees and its Local 949 as the sole
and exclusive collective bargaining agent for all of its employees covered by Certificate #6822 as
issued by the Manitoba Labour Board, and hereby agrees to negotiate with the Union, or any of
its authorized committees, concerning all matters affecting the relationship between the parties,
aiming towards a peaceful and amicable settlement of any differences that may arise between
them.

Union Checkoff

(a) Each and every employee covered by this Agreement shall have an amount equal to the
current Union dues deducted by the Employer from each pay whether such employee is a
member of the Union or not.

(b) Every pay period the Board agrees to deduct from the salaries of each and every employee
covered by this Agreement, the amount of dues as determined by the Union.

(c) These dues deductions shall be forwarded to the Secretary-Treasurer of the Union by the
15% of the following month, accompanied by a list of names of those employees from
whom deductions have been made, the amount of the deductions, the hours worked by
each employee and the wages earned by each employee.

Volunteers

Persons who are not in the bargaining unit shall not have access to student and personnel
records.

o

ARTICLE 4 — NO DISCRIMINATION y '- - ?
/

4.01

The Employer and the Union agree that there shall be no discrimination or Harassment as per the /L)
Human Rights Code, Chapter H175, Section 9 and 19, nor by reason of membership or activity in \

the Union. A copy of the Human Rights Code is available online:

https://web2.gov.mb.ca/laws/statutes/ccsm/ pdf.php?cap=h175




ARTICLE 5 — RESOLUTIONS AND REPORTS TO THE BOARD

5.01

Copies of all resolutions adopted by the Board which affect this Agreement are to be forwarded
to the Union, and posted on the Employer’s website.

ARTICLE 6 — COMMITTEES

6.01

6.02

6.03

6.04

6.05

Establishment of Bargaining Committee

A Bargaining Committee shall be appointed and consist of not less than three {3) members of the
Employer as appointees of the Employer, and not less than three (3) members of the Union as
appointees of the Union. The Union will advise the Employer of the Union nominees to the
Committee.

Representatives of Canadian Union of Public Employees

The Union shall have the right to have the assistance of representatives of the Canadian Union of
Public Employees or its advisors when dealing or negotiating with the Employer. Such
representative(s)/ advisor(s) shall have access to the Employer's premises in order to deal with
matters arising out of this Collective Agreement or the Manitoba Labour Relations Act, providing
reasonable notice is given and providing there is no disruption in services. The Employer may, in
any event, also have present such personnel of the Employer as it deems necessary.

Meeting of Committees

In the event of either party wishing to call a meeting of the Committee in accordance with article
29.03, the Secretary of the Board shall be notified. The said meeting shall be held at such time
and place as shall be fixed by mutual agreement.

Functioning of Bargaining Committee

All matters of mutual concern pertaining to collective bargaining shall be referred to the
Bargaining Committee for discussion and settlement.

Labour Management Committee /L "

Establishment of Committee s

o 2

A Labour Management Committee shall be established consisting of a minimum of three (3) fro
each group. The Committee shall enjoy the full support of both parties in the interest of the
maximum service, and job security for the employees.

Qﬁ-‘//.—g



6.06

6.07

6.08

Chairperson of the Meeting

An Employer and a Union Representative shall be designated as joint chairpersons and shall
alternate in presiding over the meetings.

Jurisdiction of Committee

The Committee shall not have jurisdiction over wages, or any matter of collective bargaining,
including the administration of this collective agreement.

The Committee shall not supersede the activities of any other committee of the Union or of the
Employer and does not have the power to bind either the Union or its members or the Employer
to any decisions or conclusions reached in their discussions. The Committee shall have the power
only to make recommendations to the Union and the Employer with respect to its discussions and
conclusions.

ARTICLE 7 — CALCULATION OF SENIORITY

7.01

7.02

7.03

7.04

7.05

7.06

Every employee shall be placed on probation for a period of three (3) consecutive months of
service from the date on which employment commenced. Days absent, excluding training, during
the period of probation will be added to extend the period as required.

Seniority shall be established on the basis of an employee's service with the bargaining unit,
calculated from the date upon which the employee commenced their present employment with
the Employer. Seniority for employees working clerical positions shall be separate from
employees working IT positions, and (effective June 2, 2025) from employees working Ancillary
Services positions.

Term/casual employees shall have no seniority rights in matters of promotion, demotion, layoff
and recall.

Service as a term employee shall be counted for seniority purposes in the event that such service
is changed, by unbroken service, into permanent employment.

‘I
An up-to-date seniority list shall be sent to the Union during the month of October. The list will )f
include members hired prior to September 1% of that year. The Union shall be provided with a

S
¢
)

copy of this list.

\
Seniority/service shall accrue for all periods of time other than as indicated below.




7.07

7.08

7.09

Seniority/service shall be maintained and not accrued only during:
(a) maternity/parental leave exceeding eighty (80) weeks;

(b) personal leave of absence without pay exceeding three (3) months;

(c) long term disability exceeding one (1) year;

(d) layoff periods of up to two (2) years excluding the summer break period. However,
seniority shall accrue for any time worked within the Employer during the two (2) year
period.

Loss of seniority — seniority will terminate if an employee:

(a) resigns;
(b) is discharged and not reinstated under the Grievance and Arbitration Procedure;

(c) is laid off and fails to report for duty as requested, except when a laid-off employee is
required to give notice to another employer, or where the laid-off employee fails to report
due to illness as verified by a qualified physician;

(d) fails to report for work within five (5) working days as scheduled at the end of an
authorized leave of absence, suspension, or vacation, without an explanation satisfactory
to the Employer.

Transfer and Seniority Qutside Bargaining Unit

If an employee is the successful applicant for an excluded position with the Employer outside of
the bargaining unit, the employee shall retain their seniority accumulated up to the date of
leaving the unit, but will not accumulate any further seniority.

If the employee returns to the bargaining unit, such return shall not result in the layoff or

bumping of any other employee. The employee must return through the posting procedure,

which means they must be the senior, qualified employee for a vacant posted position. - 'LQ
\46

/
For purposes of all other benefits (e.g. vacation, sick leave), the employee's entire accumulgzted
service, both from within the bargaining unit and from time spent within the excluded position,
shall be counted.




ARTICLE 8 — STAFF CHANGES

8.01

8.02

8.03

8.04

8.05

8.06

8.07

8.08

Prior to filling positions either inside or outside the bargaining unit, the Employer shall email said
notices to all members of the bargaining unit. The postings shall be open for a period of a
minimum of three (3) working days, in order that all members know about the positions and be
able to make written application thereof. Such notice shall contain the following information:
nature and location of the position, required knowledge and education, ability and skills, whether
day or evening shift, salary rate or range, and closing date and time of posting. Bulletins shall be
e-mailed to the address on file with the Employer for employees on sick leave or on leave of
absence.

Governing Principles

Seniority shall be the determining factor in matters of promotion, demotion, transfer, layoff and
recall, provided the employee has the necessary qualifications to meet the requirements of the
job. Qualifications necessary to perform the requirements of the position may be determined by
a testing procedure. Prior to the closing of the bulletin, the applicant shall meet with the
immediate supervisor(s) in order to discuss expectations and provide opportunity for clarification
of job requirements. The successful applicant shall have one (1) working day to accept or reject
the position. In a case of promotion or transfer, the successful applicant shall be placed on trial
for a period of three (3) months. Conditional on satisfactory service, such trial promotion or
transfer shall become permanent after a period of three (3) months.

The Employer shall, not later than ten (10) working days from when the decision was made, notify
all applicants, and the Union, in writing, of the appointment. An employee who is notified that
they are an unsuccessful applicant for a vacant or new position shall be supplied, upon request,

with the reasons for non-acceptance within ten (10) days of being notified.

Term employees may be required to complete their term assignment before being considered for
a permanent position within the bargaining unit.

The successful applicant may return to their prior position within the first twenty (20) working
days, if the employee feels the position is not suited to them.

In the event the successful applicant proves unsatisfactory in the position during the
aforementioned trial period, the employee shall be returned to their former position with no loss

in pay or seniority.

The Union recognizes that the Employer may fill positions outside of the Bargaining Unit as it sees m
fit.

The Employer recognizes, in principle, the desirability of training for promotion, if it is (a) @

necessary (b) practicable.
LC “ji




8.09

8.10

8.11

8.12

8.13

8.14

8.15

Employees of all genders shall be given equal opportunity provided the applicant is suitable for
the position vacant.

Union Objection to Appointments

Any objection by the Union to staff changes shall be construed as a difference between the
parties bound by the Agreement as provided for under the grievance procedure.

New Positions and Reclassifications

Where new positions are created or current positions reclassified, one (1) class up (or down) the
incumbent shall be given the opportunity to retain the position without bulletining the position.
Positions where the reclassification involves more than one (1) class change shall be bulletined.
The Employer shall advise the Union in advance of the nature of the position and the proposed
wage or salary rate. In the event that the Union shall disagree with the said rate, the rate shall be
negotiated between the Employer and the Union. Failing agreement, the matter will be referred
to mediation. A mediator will be assigned that is mutually agreeable to both parties, and be
subject to Article 10.02.

Where the Employer and the Union agree but there has been a substantial change in an existing
job, they shall enter into negotiation to arrive at a mutually agreeable pay grade and rate. Failing
agreement, the matter will be referred to mediation. A mediator will be assigned that is mutually
agreeable to both parties and be subject to Article 10.02.

Positions Requiring Higher Certification

In cases of promotion requiring higher certification, the Employer shall give consideration to
employees who do not hold the required certificate, but are writing for such certificate prior to
filling the vacancy. Such an employee shall be given an opportunity to qualify within a reasonable
length of time and to revert to their former position if the required certificate is not obtained
within such time.

All vacancies including those of a temporary nature having a known duration of more than twelve
{12) weeks shall be bulletined.

When a position becomes vacant thirty (30) calendar days, or less, after the position was filled:

(a) The position does not have to be bulletined, but rather, the position may be offered to the ,
next qualified applicant, as outlined in Article 8.02, from the original competition. ?0‘9“

(b) If there was only one (1) applicant in the original competition the position will be
bulletined.




8.16

8.17

8.18

10

(c) If the position was originally filled from outside the bargaining unit, notice of the position
vacancy will be posted in all offices for a period of two (2) working days. If no applications
are received, the appointment will be made to an applicant outside the bargaining unit.

(a) When an employee is absent on extended sick leave including LTD for two (2) years or less,
or maternity/adoptive/parental leave or personal leave of eighty (80) weeks or less, the
incumbent's position will be bulletined as a term position. Should this position become
permanent, it is not required to be re-bulletined.

(b) When an employee is absent on extended sick leave, including LTD for more than two (2)
years or maternity/adoptive/parental leave or personal leave for more than eighty (80),
the incumbent's position shall be bulletined as an established position.

(c) Should the employee return from leave in (a) above they will return to their former
position.

(d) Should the employee return from leave in (b) above, they will replace the employee in the
least senior position in their position's pay grade.

Where replacement of the employee in the least senior position results in a reduction in
hours worked, there shall be no loss in salary until a comparable position is available in
that pay grade, for which the employee may apply.

If the employee does not choose to apply, salary shall be reduced to compensate the
employee for actual hours worked.

(e) An employee returning from any of the above leave conditions shall notify the Employer at
least two (2) weeks in advance of their intended date of return.

Unless otherwise specifically provided for in the Collective Agreement, the following conditions
shall apply where such a term is posted and, a full-time or part-time employee is the successful
applicant, at the completion of the term the full-time or part-time employee shall be returned to
their former position. If their former position no longer exists, the employee shall be returned to
an equivalent position at no loss of salary, and until a position in a comparable classification is
available, for which the employee must apply.

The Employer agrees to draw up job descriptions for all positions for which the Union is the ‘ )
bargaining agent. These descriptions shall be emailed to the Union and the Union may provide \
written feedback within thirty (30) days from which the email was received. Thereafter, the
Employer will, in its sole discretion, establish the job descriptions. Established job descriptions
shall form part of the Employer’s administrative procedures.

[

; {{/f"? |
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ARTICLE 9 — GRIEVANCE PROCEDURE

9.01

Should a dispute arise between the Employer and any employee(s) regarding the interpretation,
meaning, operation or application of this Agreement, or any question as to whether a matter is
arbitrable, or should an allegation be made that this Agreement has been violated, or should any
dispute arise, an earnest effort shall be made to settle the dispute in the following manner:

Step 1

The employee(s) shall first approach their immediate supervisor and attempt to resolve the
matter at that level immediately.

Step 2

If a mutually agreeable resolution is not reached, and should the employee wish to see the matter
progress to the next level, the employee shall submit the grievance to the Union no later than
seven (7) working days after the event in question or the consequences of the event in question
or from the time an employee should reasonably have known of the occurrence of the event
upon which the grievance is based.

Step 3

If the Union considers the grievance to be justified, the employee(s), together with the
employee's(s') steward, shall first seek to settle the dispute with their immediate supervisor, in
writing. The supervisor shall respond within seven (7) working days.

Step 4

Failing settlement, the Union shall within seven (7) working days from receipt of the supervisor's
response, submit to the Superintendent a written statement of the particulars of the grievance
and the redress sought. The Superintendent shall respond, in writing, within seven (7) working
days.

Step 5

Failing satisfactory agreement being reached in Step 4, the Union shall within ten (10) working
days of receipt of the decision at Step 4, appeal the decision, in writing, to the Board of Trustees
through the Secretary of the Board and a hearing shall be granted at the next regular meeting of
the Board following submission of the appeal. The Board of Trustees shall render a written
decision within fifteen (15) working days of the hearing. .
Step 6 }I
Failing a satisfactory settlement within fifteen (15) working days of receipt of the Board's decision a
at Step 5, the Union may, on giving fifteen (15) working days' notice, in writing, to the Board of its
intention, refer the dispute to Arbitration.

S

F'-I ii.
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9.02

9.03

9.04

9.05

9.06

12

Time limits, referred to in Steps 1-5, may be extended with the mutual agreement, in writing, of
the parties.

Where a dispute involving a question of general application or interpretation occurs, the
Employer and the Union may agree to by-pass Steps 1 and 2 of this Article.

Replies to grievances shall be in writing at all stages.

Grievances settled satisfactorily within the time allowed shall date from the time the grievance
was filed.

The Employer shall supply the necessary accommodation for the grievance meetings.

ARTICLE 10 — ARBITRATION

10.01 Composition of Board of Arbitration

10.02

10.03

When either party requests that a grievance be submitted to arbitration, the request shall be
made in writing, addressed to the other party of the Agreement. Within five (5) days thereafter
each party shall name an arbitrator to an Arbitration Board and notify the other party of the
name and address of the appointee. The two (2) so-named shall within five (5) days select a third
(37) person to act as Chairperson of the Board of Arbitration but should they not do so within five
(5) days, either party may apply to the Labour Relations Board to appoint a person to act as
Chairperson. Nothing herein shall prohibit the parties from agreeing on a single Arbitrator. If the
parties so agree, the provisions of this Article relating to an Arbitration Board shall apply to the
single Arbitrator.

Who May Be An Arbitrator?

No person shall be selected as a member of an Arbitration Board who:

(a) is acting, or has in a period of six (6) months preceding the date of their appointment
acted, in the capacity of solicitor, legal adviser, counsel or paid agent of either of the
parties;

(b) has any pecuniary interest in the matter referred to the Board. Q%’

The Board may determine its own procedure, but shall give full opportunity to all parties to @J\
present evidence and make representations to it. The Board shall commence its proceedings
without undue delay after the Chairperson is appointed. It shall hear and determine the
differences or allegations and render a decision without undue delay after the time the
Chairperson is appointed. The decision of the majority shall be the decision of the Board.




10.04

10.05

10.06

10.07

ARTICLE 11 - PROGRESSIVE DISCIPLINE AND DISCHARGE

13

Decision of the Board

The decision of the Board of Arbitration shall be final and binding on both parties but in no event
shall the Board of Arbitration have the power to alter, modify or amend this Agreement in any
respect. Should the parties disagree as to the meaning of the decision, either party may apply to
the Chairperson of the Board of Arbitration to reconvene the Board in order to clarify the
decision, which it shall do within three (3) days.

Expenses of the Board

Each party shall pay:
(a) the fees and expenses of the arbitrator it appoints;
(b) one-half (2) of the fees and expenses of the Chairperson;

(c) one-half (%) the expenses of the Arbitration Board for clerical assistance, supplies and rent
of a place to meet.

Amending of Time Limits

The time limit in both the grievance and arbitration procedure may be extended by consent of the
parties to this Agreement.

Witnesses

At any stage of the grievance or arbitration procedure the parties may have the assistance of the
employee(s) concerned as witnesses or other witnesses and all reasonable arrangements shall be
made to permit the conferring parties or the arbitrator(s) to have access to any part of the
Employer's premises in order to view any working conditions which may be relevant to the
settlement of the grievance.

11.01 Progressive Discipline Process

W

(a) An employee will only be disciplined for just cause.

(b) A hearing will be held with an employee prior to making a determination to impose
discipline on an employee. The employee shall have the option to have a Union
Representative present.
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(c) Where the disciplinary action to be taken is a written warning or suspension, the
employee will be advised in writing of the disciplinary action. Written discipline will be
copied to the employee, the employees file, and to the Union.

(d) An employee may appeal disciplinary action in accordance with the grievance procedures
set out in Article 9.

11.02 A regular employee shall be dismissed only for just cause and only upon the authority of the
Board. The Superintendent or their designate may suspend an employee but shall immediately
report such action to the Board. Such employee and the Union shall be advised promptly in
writing by the Employer of the reason for such dismissal or suspension.

11.03 An employee considered by the Union to be wrongfully discharged or suspended shall be entitled
to a hearing under Article 9 — Grievance Procedure. Steps 1 and 2 of the grievance procedure
shall be omitted in such cases.

11.04 Should it be found upon investigation that an employee has been unjustly suspended or
discharged, such employee shall be reinstated immediately in former position without loss of
seniority rating and shall be compensated for all time lost in an amount equal to their normal
earnings during the pay period preceding such discharge or suspension.

11.05 In the event of dismissal under this clause, payment of wages and holiday pay owing shall be in
accordance with provincial legislation.

ARTICLE 12 — HOURS OF WORK

12.01 The normal workweek shall consist of five (5) seven (7) hour days from Monday to Friday
inclusive.

12.02 (a) Ten (10) month employees shall be given every opportunity over casual employees to
work during July and August. Notice of intent must be given prior to April 30% in writing to
the Superintendent’s Department.

(b) Part-time employees shall be given every opportunity over casual employees for
additional hours of work, if they so choose. Interested employees shall submit their
names to the Superintendent's Department. \%

12.03 An employee who works five (5) or more hours per day shall be entitled to a minimum thirty (30)09\
minute unpaid lunch break.

12.04 An employee who works three (3) or more hours in a day shall be entitled to a fifteen (15) minu
paid rest break during each complete three (3) hour period. '
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ARTICLE 13 — OVERTIME

13.01 Overtime shall mean all time worked in excess of the regular daily or weekly hours as set out in
Article 12. All overtime work shall be on a voluntary basis. Overtime must be authorized by a
supervisory official. Overtime shall be compensated for at the rate of time and one-half (1% x) on
week days and double time (2 x) on weekends.

13.02 Instead of cash payments for approved overtime, an employee may opt to receive time off at
the appropriate overtime rate at a time mutually agreed upon by the Employer and the
employee. Overtime worked during the school year, excluding June, shall be taken off within the
current school year. Overtime worked in June of any given school year shall be taken off within
the following school year.

13.03 A part-time employee shall only be eligible for overtime payment after working the full prescribed
daily or weekly hours of work as specified in Article 12 hereof.

13.04 Any employee who, after returning home, is required to work outside of their regular working
hours shall be paid a minimum of three (3) hours at overtime rates.

13.05 Sharing of Overtime

Overtime shall be divided equally among the employees engaged in similar types of operation and
who are qualified to perform the work that is available.

13.06 When an employee is required to work three (3) or more hours beyond the employee's regular
shift and is unable to go home, the employee shall receive ten dollars ($10) for meal allowance
with the proviso that the payment of meal allowance has been agreed to by the employee’s

supervisor in advance.

13.07 Any time worked during July and August will be paid at regular rates of pay.

ARTICLE 14 — STATUTORY HOLIDAYS

14.01 All employees shall have the following Statutory Holidays off with pay at the regular rates of pay:

New Year's Day Canada Day Thanksgiving Day

Good Friday Terry Fox Day Christmas Day L
Victoria Day Labour Day Boxing Day i‘ﬁ‘b
Remembrance Day Louis Riel Day

National Day for Truth & Reconciliation

C@

and any other day proclaimed by the Federal and Provincial Governmgnts and all special holidays
declared by the Board. v

¢

i
.
f

S
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14.02 When any of the above days falls on a Saturday or Sunday the following working day(s) shall be
substituted in lieu of. In the case of Remembrance Day falling on a Saturday, December 29" will
be granted in lieu of; when Remembrance Day falls on a Sunday, December 28" will be granted in
lieu of.

14.03 All employees working in schools not requiring their services during the summer months shall be
eligible for Statutory Holiday pay if they are present and working the days immediately preceding
and immediately following the Statutory Holiday and/or they have fifteen (15) calendar days of
service in the month the holiday occurs. In the event an employee is on sick leave either the
working days immediately preceding or following the Statutory Holiday they shall be eligible for
Statutory Holiday pay.

ARTICLE 15 — VACATIONS

15.01 The year for vacation purposes shall be September 1% of one year to August 31% of the next year.

15.02 For the purpose of calculating length of vacation, September 1 of each year shall be the
anniversary date. Employees hired before January 1% of any given year shall be deemed to have
been hired on the previous September 1%t. Employees hired on or after January 1 of any given
year shall be deemed to have been hired the following September 1%,

15.03 (a) For Clerical Staff

New employees to the Employer will normally follow the vacation entitlement as set out in Article
15.04 or as set out in 15.03 (c). However, with the consent of CUPE Local 949, the Employer shall
be entitled to place an external applicant who, at the time they are offered a position by Seven
Oaks School Division, was employed at another School Division within the City of Winnipeg, and is
the successful candidate for a bargaining unit position, at the vacation entitlement level outlined
in Article 15.04 that most closely matches the vacation entitlement that the external applicant
was entitled to in their previous employment.

(b) For Staff working in Accounting/Payroll/Information Technology

New employees to the Division will normally follow the vacation entitlement as set out in Article
15.04 or as set out in 15.03 (c). However, with the consent of CUPE Local 949, the Employer shall D\
be entitled to place an external applicant who, at the time they are offered a position by Seven
Oaks School Division, was employed in a comparable position, and is the successful candidate for ‘
a bargaining unit position, at the vacation entitlement level outlined in Article 15.04 that most !
closely matches the vacation entitlement that the external applicant was entitled to in their /‘K
previous employment. /'* /k
N A

(c) New employees hired after January 1% of any vacation year shall be allowed vacation at
the rate of one (1) working day for each completed month of service up to August 31 of

that year. \
o
Y
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15.04 Length of Vacations

10 Month Employees hired after July 1, 2005

e shall be granted the following vacations with pay:

o zero (0) to eight (8) years' service - fifteen (15) working days
o after eight (8) years' service - fifteen (15) working days, plus two (2) paid out days
o after fifteen (15) years' service - fifteen (15) working days, plus six (6) paid out days

o after twenty-five (25) years' service - fifteen (15) working days, plus ten (10) paid out days

10 Month Employees hired prior to July 1, 2005

e shall be granted the following vacations with pay. For vacation entitlement in excess of
thirteen (13) days, employees may choose to take time off or be paid out in accordance with

Article 15.06.

o less than eight (8) years' service - fifteen (15) working days

o eight (8) to twelve (12) years' service - twenty (20) working days

o after fifteen (15) years' service - twenty-one (21) working days

o after twenty-five (25) years' service - twenty-five (25) working days

12 Month employees hired prior to July 1, 2005

e shall be granted the following vacations with pay:

o zero (0) to eight (8) years' service - fifteen (15) working days
o after eight (8) years' service - twenty (20) working days
o after fifteen (15) years' service - twenty-five (25) working days

o after twenty-five (25) years' service - thirty (30) working days

12 Month employees hired after July 1, 2005

¢ shall be granted the following vacations with pay:

o after two (2) years' service - fifteen (15) working days, plus two (2) paid out days

o after eight (8) years' service - twenty (20) working days, plus two (2) paid out days

o after fifteen (15) years' service - twenty-five (25) working days

o after twenty-five (25) years' service - thirty (30) working days X& @\

@!@Tb

;e
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All employees working for the Employer on a twelve (12) month basis shall receive the number of
days’ vacation to which they are entitled under Article 15.04 at a time mutually agreed between
the employee and the Employer and at such times which result in the least disruption to the
Employer.

(a) Exceptions to this general rule may be granted at the discretion of the Superintendent or
the Superintendent’s designate, provided the request is made in writing prior to the

period of vacation.

(b) In the case of conflict, preference in choice of vacation dates shall be determined by
seniority of service with the Employer.

(€) Whenever possible, employees shall be permitted to schedule vacation in blocks of two (2)
weeks or more.

(d) Twelve (12) month employees on retirement/resignation/death or termination shall have
unused vacation time prorated on a twelve (12) month basis.

All employees working for the Employer on a ten (10) month basis shall receive the number of
days’ vacation to which they are entitled under Article 15.04 and in the following order of priority:

(a) Regular working days in the Christmas vacation period.
(b) Regular working days in the Spring Break period.

(c) For employees hired prior to July 1, 2005 only - by arrangement with the school principal
or immediate supervisor, holidays to which the employee is entitled.

(d) Ten (10) month employees will receive a payout for the balance of their entitlement under
Article 15.04 on the last pay date in May.

Statutory Holidays during Vacation

If a Statutory Holiday or declared holiday falls on or is observed during an employee's vacation
period, they shall be granted an additional day's vacation for each holiday in addition to this
regular vacation time or pay in lieu of time. CZQ\

Bereavement during Vacation Period

The Employer may, under extenuating circumstances, grant bereavement leave in the form of gl
compensatory days off, to an employee suffering a bereavement during their vacation period.

:\
Employees terminating employment prior to having received their vacation nt,tlement shall
receive payment in lieu of vacation on a pro rata basis.
& J,‘
A
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15.10 Employees who have taken vacation and do not have sufficient vacation entitlement shall be
deducted at their per diem rate.

15.11 (a) Except as limited and defined in Article 7.07, credit for service and seniority for the
purpose of calculating vacation benefits continue to accrue during all periods of approved
leave regardless of the duration of the leave.

(b) When an employee experiences extended sick leave, the following provisions apply:

(i) If the employee begins an extended period of sick leave between September 1 and
August 31 of any year they are credited with full vacation benefits as if they had
been working the entire year.

(ii) If the employee returns to work within one (1) calendar year of the day that they
began extended sick leave, there is no loss of vacation benefits. In other words, if
an employee returns within one (1) calendar year they are entitled to their full
vacation credits for that year. These accrued vacation benefits are carried forward
until such time as the employee returns to work and must be taken within that
vacation year if possible, and where not possible, within the next vacation year.

(iii) If the employee is unable to return to work within one (1) calendar year of the
beginning of extended sick leave, they will upon their return be credited with the
portion of vacation year remaining upon return to work. This vacation time will be
in addition to any carried forward from previous accrual as in (i) above.

ARTICLE 16 — SICK LEAVE PROVISIONS

16.01 Sick Leave Defined

Sick leave means the period of time an employee is permitted to be absent from work with full
pay by virtue of being sick or disabled or because of an accident for which compensation is not

i
payable under Workers’ Compensation Act or absence for medical appointments. { !}r‘
¥y
16.02 Amount of Sick Leave 4 o«
L7
Sick leave shall be granted to all employees on the basis of two (2) working days per month {
accumulative to one hundred and twenty-five (125) working days. |

s

£/l
16.03 Deduction of Sick Leave én

In any one (1) year in which an employee has not had sick leave, or has had only a portion
thereof, they shall be entitled to an accrual of all the unused sick leave for their future benefit.
deduction shall be made from the accumulated sick leave as defined in 16.01 and 16.02.

& Ve
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Proof of llIness

An employee may be required to produce a certificate from a duly qualified practitioner for any
ilinesses certifying that such employee is unable to carry out their duties due to illness and upon
production of a receipted bill for professional services, the Employer will pay for medical
certificates required under this clause.

Sick Leave without Pay

Sick leave without pay may be granted at the sole discretion of the Employer to any employee
who does not qualify for sick leave pay or who is unable to return to work at the termination of
the period for which sick leave pay is granted.

When an employee on vacation becomes ill to the extent that the services of a medical
practitioner are required, provided such illness is shown to be in excess of three (3) days, such
employee shall be allowed to use sick leave credits for the period which the medical practitioner
verifies in writing on a form to be provided by the Employer that the employee would have been
unable to carry out work duties.

ARTICLE 17 - LEAVE OF ABSENCE FOR UNION BUSINESS

17.01

17.02

Negotiations with Seven Qaks School Board

The Employer agrees that where permission has been granted to representatives of the Union to
leave their employment temporarily to carry on negotiations with the Employer, or in respect to a
grievance, they shall suffer no loss of pay for the time spent.

Union Representation at Conventions and Other Business

(a) Upon approval of the Employer, leave of absence shall be granted to employees who are
elected or appointed to represent the Union at Union schools, conferences, or
conventions. Leaves to attend Union business shall not exceed twenty-eight (28) days in
any one (1) year to all members belonging to the Union. Time required in excess of
twenty-eight (28) days shall be at the Employer’s discretion. It is understood that not
more than two (2) employees may be absent at any one (1) time. The Union shall provide
the Employer with request for such leave in writing no less than one (1) week prior to any
Union schools, conferences and/or conventions for any and all elected or appointed .

representatives who are to attend. ~\'\_‘-'—f"§
N
g

o,
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Executive and Committee Meetings

Upon approval of the Employer, leave of absence shall be granted to employees who are
elected officers of the Manitoba Division of C.U.P.E., the National Executive of C.U.P.E. or
any other labour organizations with which the Union is affiliated so that they may attend
Executive and Committee meetings. The Union shall provide the Employer with request

for such leave in writing no less than one (1) week prior to any Executive and Committee
meetings for any and all elected officers who are to attend.

Such employees shall receive their rate of pay and benefits as provided in the Collective
Agreement and the Union shall reimburse the Employer for all wages.

17.03 Election or Selection for Fuli-time Union Position

An employee who is elected or selected for a full-time position with the Union shall be granted an
unpaid leave of absence. Such leave shall be without pay but the following seniority rights shall
be retained:

¢ Upon indicating a wish to return to the employ of the Employer, the applicant shall be offered the
first available position.
¢ Upon bulletining of any subsequent vacancies within the Employer, full seniority rights will apply.

ARTICLE 18 — LEAVE OF ABSENCE FOR PUBLIC SERVICE

18.01 Jury Duty

An employee shall not suffer loss of salary or wages when subpoenaed for Jury or Court witness
duty. Any monies received by the employee for this duty from the courts shall be assigned to the
Employer.

18.02 Public Affairs

(a)

(b)

The Employer, recognizing the right of an employee to participate in public affairs, shall
grant leave of absence without pay and without loss of seniority to participate as a
candidate in federal, provincial or municipal elections.

T ]
The Employer shall grant a leave of absence, for the period of the employee's term of 2
office, to a successful candidate for such office. Such leave shall be without pay but the ;/

following seniority rights shall be retained: &L %

e Upon indicating a wish to return to the employ of the Employer, the applicant shall be offered the
first available position.
e Upon bulletining of any subsequent vacancies within the Employer, full seniority rights will apply.
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ARTICLE 19 — LEAVE OF ABSENCE FOR PERSONAL AND FAMILY BUSINESS

19.01 Compassionate Leave

19.02

19.03

Absences for emergency purposes or in extenuating circumstances, as determined by the
Superintendent or their designate, shall be either at:

(a) no cost to the full or part-time employee involved, or

(b) the actual cost of a substitute required to replace the employee during the period of such
absence.

The decision as to whether (a) or (b) shall apply shall be made by the Superintendent or their
designate based upon the nature of the emergency or circumstances.

Family Leave

An employee shall be entitled to use up to four (4) days of sick leave per year to attend to medical
emergencies, illness or accident, injury or medical appointment that pertain to the employee’s
spouse, common-law partner, children, children of the spouse or common-law partner,
grandchildren, foster children and/or parents. Such leave is non-cumulative from one (1) school
year to the next school year.

Religious Leave

A full-time or part-time employee shall be given leave of absence up to a maximum of three (3)
days per school year without loss of pay for major religious holy days observed by the employee
and designated as a day of obligation by the employee’s religion.

Employees shall not absent themselves from duty for reasons of religious holy days without first
notifying the Superintendent or their designate.

The following notification period shall apply:
(a) Employees on staff requiring religious holy leave during the school year shall provide

notice in writing on the prescribed form as soon as possible after the start of the school
year however not later than September 30",

%

=

(b) fn instances where religious holy leave is required prior to September 30% in the school f\;
year notice shall be given within ten (10) working days after the start of the school year,
unless the holy day falls within the first ten (10) working days of the school year where the

notice shall not be less than five (5) working days. i
)
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(c) Where the appropriate notice has not been given religious holy day’s leave will be
provided and the employee’s regular hourly rate will be deducted the substitute rate in
the employee’s pay grade.

The parties agree that this article constitutes reasonable accommodation for religious holy leave.

19.04 Bereavement Leave

An employee may be granted up to five (5) working days, without loss of salary or wages, in the
case of the death of an employee’s spouse, common-law partner, children, children of the spouse
or common-law partner, grandchildren, foster children, brother, sister, grandmother, grandfather
and/or parents.

An employee may be granted up to three (3) working days, without loss of salary or wages, in the
case of the death of a father-in-law, mother-in-law, brother-in-law, sister-in-law, daughter-in-law,

son-in-law, or any other relative who has been living in the same household.

An employee may be granted the required time off to attend a funeral as a pallbearer or mourner
without loss of salary or wages.

At the discretion of the Employer, further time off will be granted in extenuating circumstances.

19.05 Leave to Write Examinations

(a) The Employer shall grant leave, with pay, to employees to write Citizenship examinations
and/or examinations to upgrade employment qualifications, provided such qualifications are
relevant to the Employer’s requirements. Such leave shall be limited to a maximum of three
(3) days in any year for any individual employee.

(b) An employee who, subject to the prior written approval of the Employer, enters a course of
training which will better qualify the employee to perform their job for the Employer, shall be
reimbursed by the Employer the cost of the course provided the employee successfully
completes the approved course of training and provides proof of successful completion to the
Employer. The decision regarding approval shall be the sole prerogative of the Employer, and
such decision shall not be the subject of grievance or arbitration proceedings pursuant to the
provision of this Agreement.

19.06 Leave for Seminars, Workshops or Short Courses Y)Q/

The Employer may provide time off with pay, for employees to participate in appropriate U\
seminars, workshops or short courses.
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19.07 Maternity/Parental/Adoptive Leave Top Up

(a)

(b)

(c)

(d)

Employees shall be entitled to maternity/parental/adoptive leave as per the provisions of
applicable provincial legislation.

A copy of the pertinent sections of the Employment Standards Code is available online:

(i}  An employee taking maternity leave pursuant to this article shall receive pay for the
period of leave up to seventeen (17) weeks in the amount of ninety percent (90%) of
the salary being received at the time leave was taken, this pay to include any
benefits received from Human Resources Development Canada to a Supplemental
Employment Benefits (SEB) Plan. The implementation of this clause is subject to the
successful arrangement of a Supplemental Employment Benefits Plan with Human
Resources Development Canada.

(ii) Inrespect of the period of maternity leave, payments made according to the SEB
Plan will consist of the following:

(@) for the first two (2) weeks, payment equivalent to ninety percent (90%) of
their gross salary, and

(b) up to fifteen (15) additional weeks payment equivalent to the difference
between the Employment Insurance benefits the employee is eligible to
receive and ninety percent (90%) of their gross salary.

(iii) An employee taking adoptive or parental leave pursuant to this article shall be
entitled to receive pay for the period of leave up to ten (10) weeks in the amount of
ninety percent (90%) of the salary being received at the time leave was taken, this
pay to include any benefits received from Human Resources Development Canada to
a Supplemental Employment Benefit (SEB) Plan. The implementation of this clause is
subject to the successful arrangement of a Supplemental Employment Benefits Plan
with Human Resources Development Canada.

(iv) In respect of the period of adoptive leave, payments made according to the SEB Plan
will consist of the following:

(a) for the first two (2) weeks, payment equivalent to ninety percent (90%) of

gross salary, and - 0\
_."\

(b) up to eight (8) weeks payment equivalent to the difference between the
Employment Insurance benefit the employee is eligible to receive and

ninety percent (90%) of gross salary. 1.
Maternity/parental/adoptive leave shall not constitute a bri gployment. ji ;




25

(e) At the termination of the maternity/parental/adoptive leave, the employee will be
reinstated in the position occupied by them at the time such leave commenced orin a
comparable position in the event that their position no longer exists.

(f) An employee receiving top-up benefits, as outlined above, must enter into a written
agreement with the Employer providing that:

(i) they will return to work and remain in the employ of the Employer for at least one
calendar year following their return to work;

(ii) should they fail to return to work and remain in the Employer’s employ as outlined
in (i), they are indebted to the Employer for the full amount received from the
Employer as top-up during the entire period of leave; and

(iii) should they return to work but fail to remain in the Employer’s employ for the
entire period outlined in (i), they are indebted to the Employer for a pro-rated
amount of the full amount received from the Employer as top-up during the entire
period of leave.

19.08 Personal Leave

(a) Without Pay, Seniority Accrues - the Employer may grant leave of absence without pay
and without loss of seniority for three (3) months or less to any employee requesting such
leave which in the opinion of the Employer is sufficient cause. Such request to be in
writing fifteen (15) working days prior to the leave and approved by the employee's
Supervisor.

(b) Without Pay, Seniority Maintained but Not Accrued - absences for all other personal
reasons, in excess of three (3) months, except as stated in the Agreement, shall be without
pay. Any benefits based on seniority and service shall be retained, but not accumulated
for the duration of such leave.

19.09 Compassionate Care Leave

An employee shall receive compassionate care leave without pay as per the provisions of
applicable provincial legislation.

ARTICLE 20 - PAYMENT OF WAGES ?509/

20.01 The Employer shall pay wages and salaries every second Friday in accordance with Schedule “A” ﬁ
attached hereto and forming part of this Agreement. Once every two (2) weeks each employee
shall be provided with an itemized statement of their wages and deductions.
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20.02 Pay During Temporary Transfer

20.03

20.04

20.05

Any employee who is temporarily required to accept the responsibilities and carry out the duties
incident to a position senior to that which they normally hold shall be paid immediately for the
period in which they carry out the duties of the senior position, except where the wage rate
received in their own position exceeds the minimum for the position in which they are
substituting, in which case they will receive the next highest rate. If an employee is required to
substitute for an employee who is receiving a lower rate of pay than the substituting employee,
the pay for such substitute shall not be changed.

A term employee shall receive the entry level wage rate for the position they assume, except
when an employee retires and continues to offer their services to the Division. Then they shall
maintain their existing step of the pay grade in which they are performing.

For ten (10) month employees payment for any time worked during July and August shall be
based on the employee’s rate of pay in their ten (10) month position as of June 30 of that year.

Increments

1.

(a)

(b)

(c)

For Clerical Staff

New employees to the Employer will normally be hired at Step 1 of their classification.
Should it be considered necessary to hire an employee at other than Step 1, with the
consent of CUPE Local 949, the Employer shall be entitled to place the external applicant
who, at the time they are offered a position by Seven Oaks School Division, was employed
at another School Division within the City of Winnipeg, and is the successful candidate for a
bargaining unit position, at the wage step outlined in Schedule ‘A” that most closely
matches the wage that the external applicant was entitled to in their previous employment.

For Staff working in Accounting/Payroll/Information Technology

New employees to the Employer will normally be hired at Step 1 of their classification.
Should it be considered necessary to hire an employee at other than Step 1, with the
consent of CUPE Local 949, the Employer shall be entitled to place the external
applicant who, at the time they are offered a position by Seven Oaks School Division,
was employed in a comparable position, and is the successful candidate for a
bargaining unit position, at the wage step outlined in Schedule ‘A” that most closely
matches the wage that the external applicant was entitled to in their previous
employment. 03/

Movement from one (1) step to the next in the Salary Schedule takes place on the ﬁ
anniversary date of employment for Step 1 through Step 4, other than as enumerated
in Article 7.06 (Seniority). Movement to Step 5 takes plac after the twelfth (12'")

anniversary date of employment. C@
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2. An employee assigned, promoted or reclassified in accordance with the Collective Agreement to a
higher classification shall be placed at an increased rate in the reclassification which is the next
higher than the employee’s previous rate.

ARTICLE 21 — TERMINATION OF EMPLOYMENT

21.01

Except in cases of dismissal for cause the Employer may terminate the employment of any
employee upon giving notice in accordance with the Employment Standards Code.

Any such employee may resign in accordance with the Employment Standards Code.

ARTICLE 22 - EMPLOYEE GROUP BENEFITS

22.01

22.02

22.03

Life Insurance

The Employer will administer the Manitoba Public School Employees Group Life Insurance Plan
(MPSEGLIP) according to the terms and conditions of the Master Policy of the said plan. The basic
coverage is two times (2x) annual salary with the premium cost shared equally between the
Employee and the Employer. Participation in the plan at the basic coverage level is a condition of
employment, and employees may choose additional insurance coverage above the basic level in
accordance with the terms of the Master Policy of the plan.

Extended Health Care, Vision and Dental Plan

A plan of extended health care, vision and dental shall be made available to employees on the
following basis:

(a) Participation in this plan shall be a condition of employment.

(b) The Employer shall pay one hundred percent (100%) per month of the established
universal premium.

() The plan benefits will at a minimum include those in effect at January 1, 2022, per
Addendum, or as mutually agreed by the Employer and CUPE Local 949.

Short Term and Long Term Disability

It is further agreed that a short term and long term plan of salary continuance insurance be & &
applicable to all employees covered by this Agreement. 2f (

(a) That the employee pay the full premium for salary continuation insurance;

b
J/ -/3\
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(b) That the Employer agree to make available biweekly payroll deduction privileges to its
staff for the purpose of salary continuance insurance plan.

Pension Plan
Employees shall participate in the Manitoba School Boards Association Pension Plan for Non-
Teaching Employees of Public School Boards in Manitoba, in accordance with the terms and

conditions of the Plan.

Group Registered Retirement Savings Plan

The Employer agrees to administer a Group Registered Retirement Savings Plan.

Continuation of Benefits During Work Stoppages

In the event of a work stoppage, the Employer agrees to maintain all insurance, including pension
contributions and credits, on behalf of all employees. The Union agrees to reimburse the
Employer for the premiums during this period.

It is agreed that in the event that alternative Group Health and Life Insurance coverage and/or
carriers is deemed desirable a review will be conducted by a Committee with representation from
the Employer and all non-teaching employee groups, or as mutually agreed.

ARTICLE 23 — RETIREMENT POLICY

23.01

23.02

CUPE Local 949 employees shall be eligible to retire in accordance with pension plan provisions.
The parties agree that CUPE Local 949 employees who provide written notice to the Employer of
their intention to retire at the completion of a given school year shall be given an advance

gratuity in accordance with the following schedule:

e 51,000 if written notice is provided and received no later than the last weekday, on which the
Board Office is open, in April of the year in which the CUPE Local 949 employee is to retire;

e 51,500 if written notice is provided and received no later than the last weekday, on which the
Board Office is open, in March of the year in which the CUPE Local 949 employee is to retire; . &

e 52,000 if written notice is provided and received no later than the last weekday, on which the
Board Office is open, in February of the year in which the CUPE Local 949 employee is to retire.&)\

Payment of such retirement gratuity shall be made, at the option of the CUPE Local 949
employee, on the effective date of their retirement, or January 1% Tf the year following their @

retirement. 1 / Q
g
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A retiring CUPE Local 949 employee who wishes to have their retirement gratuity placed into an
RRSP shall so notify the Employer and complete any prescribed forms.

An employee is eligible to receive such retirement gratuity from the Employer no more than once.

23.03 Long Service Step

1. Effective October 1, 2015, a Long Service Step equivalent to two percent (2%) shall be added to
Schedule “A”. Employees shall be eligible for the Long Service Step identified in Schedule “A”
upon completion of the following:

(i) Twenty (20) or more years of continuous service; and

(ii) The employee has been at the maximum step of their salary scale for a minimum of one
(1) year.

2. Employees who do not meet the above criteria on October 1, 2015, shall be eligible for the
Long Service Step on the employee’s anniversary date in which the employee meets both
conditions outlined in #1 above.
Note: For the purpose of #1 and #2 continuous service shall be calculated based on continuous calendar

years of service in an EFT position (full-time, part-time).

ARTICLE 24 — OTHER BENEFITS

24.01 Proper Accommodation

Where possible, proper accommodation shall be provided in all worksites for employees of the
Employer to have their meals and to secure their belongings.

24.02 Technological Change

The Employer agrees to adhere to standards as set out in Section 83 of the Labour Relations Act.

24.03 Itis further agreed to form a joint committee to study the matter of technological change.

N

24.04 Workers’ Compensation Pay Supplement ' 6/

the performance of their duties within the Employer, where compensation for loss of
wages is granted by the Workers’ Compensation Board. T
receive their normal pay.

(a) An employee shall suffer no loss of pay or benefits as a result of an injury received while in@‘

employee shall continue to

& S
=
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(b) The salary will be paid to the employee until such time as the employee uses up their
accumulated sick leave. The Employer shall deduct one-quarter (%) day sick leave for
every day the employee is receiving Workers’ Compensation benefits. When an
employee's sick leave credits are exhausted, payments to the employee will be arranged
directly from the Workers’ Compensation Board.

(c) The Employer in coordination with the Workers’ Compensation Board shall make
arrangements for an injured employee to perform light duties when the employee is
medically able to return to work. An injured employee must make themselves available
for light duties.

24.05 All Information Technology Department staff would receive a vehicle allowance in an amount that

is the greater of fifty dollars ($50) per month or their actual mileage reimbursement as per Board
policy.

ARTICLE 25 - EMPLOYMENT INSURANCE

25.01 All employees coming within the scope of this Agreement shall be covered by Employment
Insurance.

25.02 E.l. Rebate Refunds to Employees

Should the Employer become eligible for a reduction in the Employment Insurance premium
under the terms of the Employment Insurance Act, the five-twelfth (°/12t) portion due to the
employee shall be remitted at the conclusion of each premium year to the Treasurer of the Union.

ARTICLE 26 — LAYOFFS AND RECALL

26.01 Definition of Layoff

A layoff shall be defined as a reduction in the regular hours of work as defined in this Agreement.

26.02 Role of Senigrity in Layoffs ‘é\/

Both parties recognize that job security shall increase in proportion to length of service.

Therefore, in the event of a layoff, employees shall be laid off in the reverse order of their
bargaining-unit-wide seniority. An employee about to be laid off may bump any employee with
less seniority, providing the employee exercising the right is qualified to perform the work of the
employee with less seniority. /

f
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Positions that are increased by more than one (1) hour shall be bulletined. In the event that the
incumbent is the unsuccessful applicant or chooses not to apply for the position, the incumbent
may move to another position. The Union and Employer will develop a process for accomplishing
this in a manner that is least disruptive for all involved. If unable to reach a satisfactory
agreement the bumping process will be used.

However, they shall maintain their pay grade step for any available work. The right to bump shall
include the right to bump up.

Recall Procedure

Employees shall be recalled in the order of their seniority.

No New Employees

New employees shall not be hired until those laid off have been given an opportunity of recall.

Advance Notice of Layoff

Unless legislation is more favourable to the employees, the Employer shall notify employees who
are to be laid off thirty (30) calendar days prior to the effective day of layoff. If the employee has
not had the opportunity to work the days as provided in this Article, they shall be paid for the
days for which work was not made available.

Grievance on Layoffs and Recalls

Grievances concerning layoffs and recalls shall be initiated according to Article 9 of this
Agreement.

ARTICLE 27 — INDEMNIFICATION

27.01

The Employer has purchased and will maintain insurance coverage to provide its employees
protection as follows:

The Employer shall indemnify and save harmless all employees from legal liability for bodily injury
or property damage, in the event of claims arising from the administration of: - rLQ,.

?,—l/
"Medical-type" services; for example, to handicapped students. This includes, by way of examﬁ:le,
physiotherapy, or giving pills or injections. This clause shall apply whether or not a teacher is
present or is directing the administration, providing only that the employee is acting within the
scope of their duties.
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The Employer will provide iegal defence costs and, where the interests of the Employer and
employee(s) are not synonymous, the employee(s) will be entitled to receive independent legal
defence.

ARTICLE 28 - AMALGAMATION, REGIONALIZATION AND MERGER PROTECTION

28.01 In the event the Employer merges or amalgamates with any other body, the Employer undertakes
to ensure to the best of its ability that:

(a)
(b)

(c)

(d)

(e)

Employees shall be credited with all seniority rights with the new Division.

All service credits relating to vacation with pay, sick leave credits and other benefits shall
be recognized by the new Division.

All work and services presently performed by members of the Canadian Union of Public
Employees shall continue to be performed by C.U.P.E. members with the new Division.

Conditions of employment and wage rates for the new Division shall be equal to the best
provisions in effect with the merging Divisions.

No employee shall suffer a loss of employment as a result of a merger.

Preference in location of employment in the merged Divisions shall be on the basis of
seniority.

ARTICLE 29 — TERMS OF AGREEMENT

29.01 This Agreement shall be binding and in effect January 1, 2022 to December 31, 2025, and shall
continue from year to year thereafter unless either party give to the other party notice in writing
at least two (2) months prior to December 31%, in any year it desires its termination.

29.02 However, any changes deemed necessary in this Agreement may be made by mutual agreement

at any time during the existence of this Agreement. . gu

~

29.03 Within fifteen (15) working days of receipt of such notice by one party, the other party is required
to enter into negotiations in good faith and make every reasonable effort to consummate a
revision or new Agreement. /L}A

<&
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IN WITNESS WHEREOF the Board has caused these presents to be sealed with the seal of the Seven Oaks
School Division and signed by the Chairperson of the Board, Co-Chair of Negotiations and the Secretary-
Treasurer and the Union has caused these presents to be executed on its behalf by the President,

Negotiating Committee and the National Representative of the Canadian Union of Public Employees,
Local 949.

Dated at Winnipeg, Manitoba, this __ day of —&O\MS , 2025.
SIGNED ON BEHALF OF: SIGNED ON BEHALF OF:
Canadian Union of Public Employees, Seven Oaks School Divis.i'tml_,1
Local 949
President Chairperson of thg_ Eog/rd
v %af/ﬂs/& Lo, M4t
Negoluatlng Comthittee Co-Chair of | Negotiations
N
Negotlatmg Committee Secrethry-Twgasurer

s

National Representative
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APPENDIX A

SALARY SCHEDULES

During the school year (September 1% to June 30'") an employee designated Administrative Assistant,
Superintendent's Department, who carries out the duties of arranging for substitute employees shall be
paid an additional twenty-five dollars (525) per month.

January 1, 2022 to January 1, 2023

2.5%
Weekly | Biweekly | Hourly
Position
Step $ $ $

Administrative Assistant: BZERC/ Information- 1 940.10 | 1,880.20 | 26.86
Technology
Admmlstrat‘lve Assistant: Maintenance & 5 97020 | 1,940.40| 27.72
Transportation
Administrative Assistant: Substitute Clerk 3 1,000.65 | 2,001.30| 28.59
Receptionist: SBO 4 | 1,031.80 | 2,063.60| 29.48
School Administrative Assistant 5> 12yrs . 1,062.25 | 2,12450| 30.35

6>20yrs | 1,083.60 | 2,167.20| 30.96

Clerk: Accounting i 963.90 | 1,927.80| 27.54
2 v 994.00 | 1,988.00| 28.40
3 | 1,026.20 | 2,052.40 | 29.32
4 1,055.95 | 2,111.90| 30.17

5>12yrs | 1,087.45| 2,17490 | 31.07
6>20yrs | 1,108.80 | 2,217.60| 31.68

Clerk: Payroll 1 986.30 | 1,972.60| 28.18
Clerk: Payroll/Accounting 2 1,016.75 | 2,033.50 | 29.05

3 1,048.60 | 2,097.20 29.96 |
i 4 1,077.65 | 2,155.30| 30.79

5>12yrs | 1,110.55| 2,221.10 | 31.73
6>20yrs | 1,133.30 | 2,266.60 | 32.38

d
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SALARY SCHEDULE
January 2, 2023 to December 31, 2023
3.0%
Position - Weekly | Biweekly | Hourly
Step $ $ $
Administrative Assistant: BZERC/ Information- 1 968.45 | 1,936.90 27.67
Technology
Administrative Assistant: Maintenance & 5 999.25 | 1,998.50 28.55
Transportation
Administrative Assistant: Substitute Clerk 3 1,030.75 ! 2,061.50 29.45
Receptionist: SBO 4 1,062.60 | 2,125.20 30.36
School Administrative Assistant ' 5> 12yrs | 1,094.10 | 2,188.20 31.26
. 6>20yrs | 1,116.15 | 2,232.30| 31.89
Clerk: Accounting 1 99295 1,985.90 28.37
, 2 1,023.75 . 2,047.50 29.25
3 1,057.00 ; 2,114.00 30.20
4 1,087.80 | 2,175.60 | 31.08
5>12yrs | 1,120.00 | 2,240.00 32.00
6>20yrs | 1,142.05 | 2,284.10 32.63
Clerk: Payroll ) 1 1,016.05 | 2,032.10| 29.03
Clerk: Payroll/Accounting 2 1,047.20 | 2,094.40 29.92 .
3 1,080.10 | 2,160.20 | 30.86 ;
4 1,109.85 | 2,219.70 31.71
5>12yrs | 1,143.80 | 2,287.60 32.68
6>20yrs | 1,167.25 | 2,334.50 33.35
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SALARY SCHEDULE
January 1, 2024 to December 29, 2024
3.0%
Position Weekly | Biweekly | Hourly
L Step $ $ $
Administrative Assistant: BZERC/ Information- 1 997.50 | 1,995.00 28.50
Technology
Administrative Assistant: Maintenance & 2 1,029.35 ) 2,058.70 29.41
Transportation
Administrative Assistant: Substitute Clerk 3 . 1,061.55 | 2,123.10 30.33
Receptionist: SBO 4 1,094.45 1 2,188.90 | 31.27
School Administrative Assistant | 5>12yrs | 1,127.00 ©2,254.00 ! 32.20 |
6>20yrs | 1,149.75 | 2,299.50 ! 32.85
Clerk: Accounting 1 1,022.70 | 2,045.40| 29.22
2 1,054.55 | 2,109.10 30.13
3 1,088.85 | 2,177.70 | 31.11
4 1,120.35 | 2,240.70 32.01
5>12yrs | 1,153.60 | 2,307.20 32.96
i 6>20yrs | 1,176.35 | 2,352.70 33.61
Clerk: Payroll 1 11,04650 | 2,093.00 29.90]
Clerk: Payroll/Accounting 2 . 1,078.70 | 2,157.40 30.82
3 1,112.65 | 2,225.30 31.79 |
4 1,143.10 | 2,286.20 32.66
5>12yrs | 1,178.10 | 2,356.20 33.66
6>20yrs | 1,202.25| 2,404.50 3435

4
v O

i
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SALARY SCHEDULE
December 30, 2024 to June 1, 2025
3.0%
Position Weekly | Biweekly | Hourly
Step $ $ $
Administrative Assistant: BZERC/ Information- 1 1,027.60 | 2,055.20 20.36
Technology I
Admlnlstrat}ve Assistant: Maintenance & 5 1060.15 | 212030  30.29
Transportation .
Administrative Assistant: Substitute Clerk 3 1,093.40 | 2,186.801 31.24
Receptionist: SBO 4 1,127.35 | 2,254.70 3221
School Administrative Assistant 5>12yrs | 1,160.95| 2,321.90 33.17
N 6>20yrs | 1,184.40 | 2,368.80 33.84
Clerk: Accounting 1 1,053.50 © 2,107.00 | 30.10
2 1,086.05 2,172.10 31.03
3 1,121.40 | 2,242.80 32.04
4 11,153.95| 2,307.90 32.97
5>12yrs | 1,188.25 | 2,376.50 33.95
~ 6>20yrs | 1,211.70 | 2,423.40 34.62 |
Clerk: Payroll 1 1,078.00 | 2,156.00] 30.80
Clerk: Payroli/Accounting 2 1,110.90 | 2,221.80 31.74
3 1,145.90 | 2,291.80 32.74
_____ 4 1,177.40 | 2,354.80 33.64
5>12yrs | 1,213.45| 2,426.90 34.67 _
6>20yrs | 1,238.30 | 2,476.60 35.38

8

0

g
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SALARY SCHEDULE
June 2, 2025 to December 31, 2025
0.5%
Positi Weekly | Biweekly | Hourly
osition
Step $ $ $
Administrative Assistant: BZERC/ Information- 1 1032.85 | 2,065.70 2951
Technology o
Admlmstrat.lve Assistant: Maintenance & 2 1,065.40 | 2,130.80 30.44
Transportation
Administrative Assistant: Substitute Clerk 3 1,099.00 | 2,198.00 31.40
Receptionist: SBO 4 1,132.95 | 2,265.90 32.37
School Administrative Assistant 5>12yrs | 1,166.90 | 2,333.80 33.34
6>20yrs | 1,190.35| 2,380.70 34.01
Clerk: Accounting 1 1,058.75 | 2,117.50 30.25
2 1,091.65 | 2,183.30 31.19
3 1,127.00 | 2,254.00 32.20
4 1,159.55 | 2,319.10 33.13
5>12yrs | 1,194.20| 2,388.40 34.12
6>20yrs | 1,217.65 | 2,435.30 34.79
Clerk: Payroll 1 1,083.25 | 2,166.50 30.95
Clerk: Payroll/Accounting 2 1,116.50 | 2,233.00  31.90
3 1,151.50 | 2,303.00 32.90
4 1,183.35| 2,366.70  33.81
5>12yrs | 1,219.40 | 2,438.80  34.84
6>20yrs | 1,244.60 | 2,489.20; 35.56
N
»
)
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SALARY SCHEDULES — INFORMATION TECHNOLOGY (IT)

January 1, 2022 to January 1, 2023

2.5%
Position Weekly | Biweekly | Hourly
Step $ $ $
Divisional Network Administrator 1 1,052.45 | 2,104.90 30.07
Divisional Network Technician - Sharepoint 2 1,149.05 | 2,298.10| 32.83
3 1,245.30 | 2,490.60 35.58
4 1,342.25 | 2,684.50 38.35
5 1,438.50 | 2,877.00| 41.10
' 6>12yrs | 1,481.20| 2,962.40| 42.32
7 >20 yrs 1,510.60 | 3,021.20| 43.16
Computer System Technician h ! 1 1,016.75 | 2,033.50| 29.05
2 1,047.90 | 2,095.80 29.94
3 1,078.35 | 2,156.70 30.81
4 1,109.50 | 2,219.00 31.70
5 1,140.30 ! 2,280.60 32.58
6>12 yrs 1,170.05| 2,340.10 33.43
7 >20 yrs 1,193.50 | 2,387.00 34.10

January 2, 2023 to December 31, 2023

3.0%
. Weekly | Biweekly | Hourly
Position
Step $ $ $
Divisional Network Administrator 1 1,083.95 | 2,167.90 30.97
Divisional Network Technician - Sharepoint 2 1,183.35 | 2,366.70 33.81
3 1,282.75| 2,565.50 | 36.65
[ 4 1,382.50 | 2,765.00 | 39.50
5 1,481.55 2,963.10| 42.33
6 >12 yrs 1,525.65 | 3,051.30| 43.59
B 7 >20 yrs 1,555.75 | 3,111.50| 44.45
Computer System Technician 1 1,047.20 | 2,094.40 29.92
2 1,079.40| 2,158.80: 30.84
3 1,110.55 2,221.10| 31.73
4 1,142.75| 2,285.50| 32.65
5 1,174.60 | 2,349.20| 33.56
6>12yrs | 1,205.05| 2,410.10| 34.43
7 >20 yrs 1,229.20 | 2,458.40| 35.12

4
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SALARY SCHEDULES — INFORMATION TECHNOLOGY (IT)

January 1, 2024 to December 29, 2024

3.0%
. o ) Weekly | Biweekly | Hourly
Position Step $ $ $
. Divisional Network Administrator 1 1,116.50 2,233.00 31.90
| - Divisional Network Technician - Sharepoint 2 1,218.70 2,437.40 34.82
3 1,321.25 2,642.50 | 37.75
4 1,424.15 . 2,848.30 | 40.69
5 1,526.00 3,052.00 | 43.60
6>12yrs | 1,571.50, 3,143.00| 44.90
7>20yrs | 1,602.30' 3,204.60 | 45.78
Computer System Technician ) 1] 1,078.70; 2,157.40| 30.82
2| 111195} 2,223.90| 31.77]
3| 1,143.80 | 2,287.60 | 32.68
4| 1,177.05| 2,354.10| 33.63
5| 1,20995| 2,419.90' 3457
| 6>12yrs| 1,241.10| 2,482.20 35.46
 7>20yrs | 1,265.95| 2,531.90 . 36.17

December 30, 2024 to June 1, 2025

] 3.0%
. Weekly | Biweekly | Hourly
Position : |
|  Step $ $ S

Divisional Network Administrator 1 ' 1,150.10 | 2,300.20 32.86
Divisional Network Technician - Sharepoint 2 1,255.10 - 2,510.20: 35.86

3 1,360.80 | 2,721.60| 38.88

4 | 1,466.85 | 2,933.70 | 41.91

5 1,571.85 | 3,143.70| 44.91
6>12yrs  1,618.75| 3,237.50 . 46.25 |

7>20yrs  1,650.25| 3,300.50 . 47.15
Computer System Technician 1] 1,110.90 | 2,221.80] 31.74

2] 1,145.20 | 2,290.40| 32.72

3] 1,178.10| 2,356.20| 33.66 @\

4] 1,212.40 | 2,424.80| 34.64 |

5| 1,246.35| 2,492.70| 35.61

6>12yrs | 1,278.20 | 2,556.40 | 36.52
] 7>20yrs | 1,304.10 | 2,608.20 37.26 |

. L
g4 % g
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SALARY SCHEDULE — INFORMATION TECHNOLOGY (IT)

June 2, 2025 to December 31, 2025

0.5%

Position Weekly | Biweekly | Hourly

Step $ $ $
Divisional Network Administrator 1 1,155.70 | 2,311.40 33.02
Divisional Network Technician - Sharepoint 2 1,261.40 | 2,522.80 36.04
3 1,367.45 | 2,734.90| 39.07
4 1,474.20 | 2,948.40| 42.12
5 1,579.55 | 3,159.10| 45.13
6>12yrs | 1,626.80| 3,253.60| 46.48
7>20vyrs | 1,658.65| 3,317.30| 47.39
Computer System Technician 1| 1,116.50| 2,233.00 31.90
2| 1,150.80 | 2,301.60| 32.88
3| 1,184.05| 2,368.10| 33.83
4| 1,21835| 2,436.70| 34.81
5| 1,252.65| 2,505.30( 35.79
6>12yrs | 1,284.50} 2,569.00( 36.70
7>20yrs | 1,310.75) 2,621.50( 37.45

L
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SALARY SCHEDULE — ANCILLARY SERVICES

January 1, 2022 to January 1, 2023

Iy

2.5%
-_I;osition Weekly | Biweekly | Hourly
Step $ $ 3
Adult Education 1 | 94010 1,880.20| 26.86
Settlement Services 2 970.20 | 1,940.40| 27.72
Wayfinders 3 1,000.65 - 2,001.30} 28.59
4 1,031.80  2,063.60 | 29.48
5>12yrs | 1,062.25 2,124.50 , 30.35
6>20yrs | 1,083.60 2,167.20| 30.96
) [ January 2, 2023 to December 31, 2023
3.0% )
-, Weekly | Biweekly | Hourly
Position Step $ $ $ i
Adult Education , 1 96845 | 1,936.90 | 27.67
Settlement Services ‘ 2 999.25 | 1,998.50 28.55
Wayfinders | 3 1,030.75 | 2,061.50  29.45
4 106260 212520 30.36
 5>12yrs |, 1,094.10 | 2,188.20  31.26
| 6>20yrs | 1,116.15| 2,232.30. 31.89
January 1, 2024 to December 29, 2024
. 3.0%
.. Weekly | Biweekly | Hourly
Position " B Step $ $ $
Adult Education R 997.50 | 1,995.00 | 28.50
Settlement Services 2 1,029.35 | 2,058.70 29.41
Wayfinders 3 1,061.55 | 2,123.10| 30.33
4 1,094.45 ! 2,188.90| 31.27
5>12yrs | 1,127.00 | 2,254.00" 32.20
] 6>20yrs | 1,149.75| 2,299.50  32.85
N
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SALARY SCHEDULE — ANCILLARY SERVICES

December 30, 2024 to June 1, 2025
3.0%
. Weekly | Biweekly | Hourly
Position
Step $ $ $
Adult Education 1 ©1,027.60 | 2,055.20| 29.36
Settlement Services 2 - 1,060.15 | 2,120.30 30.29
Wayfinders 3 | 1,093.40 | 2,186.80| 31.24
4 1,127.35 | 2,254.70 32.21
5>12 yrs 1,160.95 | 2,321.90| 33.17
6 >20 yrs 1,184.40 | 2,368.80| 33.84
June 2, 2025 to December 31, 2025
0.5%
.. Weekly | Biweekly | Hourly
Position
Step $ $ $
Adult Education 1 1,032.85 | 2,065.70 29.51
Settlement Services 2 1,065.40 | 2,130.80 30.44
Wayfinders ~ 3 1,099.00 | 2,198.00 | 31.40
4 1,132.95| 2,265.90| 32.37
5>12 yrs 1,166.90 | 2,333.80 33.34
) 6 >20yrs 1,190.35 | 2,380.70 | 34.01
Dated at Winnipeg, Manitoba, this _—‘_7___ day of JULL} , 2025.
.,
/‘I

SIGNED ON BEHALF OF:

Canadian Union of Public Employees, Local 949

SIGNED ON BEHALF O

rs

Seven Oaks School Div

President

D)oo
14

]
Chairperson y)ﬁ@fojd

Wt Sl o oy 10k
Negotia{ing Commiftrx)-“-e Co-Chair of | jations
Jopl - [fLpsettle
Neggtiating Comrﬁittee Secretaryt reasimer”

T 5 '\ﬁ(\k\_-‘-

National Representative
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LETTERS OF UNDERSTANDING
BETWEEN
SEVEN OAKS SCHOOL DIVISION
AND

CANADIAN UNION OF PUBLIC EMPLOYEES, LOCAL 949

RE: DEFINED BENEFIT PENSION PLAN

As an outcome of 2015 negotiations between the Seven Oaks School Division (SOSD) and CUPE 949, both
parties agree that the Seven Oaks Schoo! Division and CUPE 949 may reopen negotiations but that we are
not predetermining the outcome of the negotiations.
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LETTER OF UNDERSTANDING
BETWEEN
SEVEN OAKS SCHOOL DIVISION
AND

CANADIAN UNION OF PUBLIC EMPLOYEES, LOCAL 949

RE: BILINGUAL LANGUAGE SKILLS REQUIRED

As an outcome of 2025 collective bargaining negotiations between the Seven Oaks School Division
(“Employer”) and C.U.P.E. Local 949, both parties acknowledge that at the time of the writing of this Letter
of Understanding, the following is agreed to:

* Insingle track French Immersion schools French language is a requirement for employment.

e Indualtrack French Immersion schools, the Employer is working toward having one secretary fluent
in the French language.

e The Employer agrees that in locations where the language skills are not currently held by a
member of the local, the position requiring language skills will be filled via attrition.

» In the event of a position in a French immersion dual track school becoming vacant and
subsequently posted as “French language skills required”, the following shall apply:

A - Should the senior candidate meet all the qualifications for the position including the
French language skills requirement, the senior candidate will be awarded the pasition.

B - Should the senior candidate not meet all the qualifications of the position, the next most
senior candidate who meets all of the qualifications for the position including the French
language skills requirement shall be awarded the position.

C -~ If the vacancy is not filled in accordance with A or B, above, and should the senior

candidate meet all the requirements for position except for the French language skills
requirement, the senior candidate applying will be awarded the position providing the
following criteria are met:

Uﬂ
1. The candidate agrees to enroll in conversational Language course(s) until their %
conversational Language skills are deemed sufficient to function in the paosition, ,

(see time frame in point 5 below); and . -
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The candidate is required to take said course(s) on their own time or by requesting
an unpaid leave of absence during the summer months for 12 month employees.
When school is in session the candidate must attend course after regular working
hours.

If the Employer has pre-approved language course(s) for an employee, the
Employer will provide reimbursement for any language course(s) taken will be
made to the employee upon proof of successful completion of the language
course(s);

Language acquisition progress will be assessed as part of the employee’s regular
job performance evaluation and/or separate language assessment;

If after 2 years after being awarded the position the successful applicant has not
proven to advance to a functional level of conversational language as established
by the employee’s job performance evaluation, then the employee will be placed
into a permanent full-time ‘supply’ position until such time as a vacant position
becomes available for which the employee is qualified. The employee will then be
required to apply for the vacant position.

THIS AGREEMENT SIGNED THIS ‘T DAYOF Jola , 2025.

1

(W)

FOR CANADIAN UNION OF PUBLIC FOR SEV?N_,OAKS SCHOOL DIVISION

EMPLOYEES, LOCAL 949

Q}JM%—/ )y

!

PRESIDENT CHA}%E:}:'RSON OF THE BOARD
--%/»r/z?;ﬂ/ ooy e
NEGOTIATING COMMITTEE CO-CHAIR OF OTIATIONS

7 /

NEGOTIATING COQﬂMlﬂEE

"f// . W\., C\/“—'_‘

NATIONAL REPRESENTATIVE

SECREREA\SUﬁER
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APPENDIX B

SEVEN OAKS SCHOOL DIVISION — GROUP INSURANCE BENEFITS

OVERVIEW OF BENEFITS AS AT JANUARY 1, 2022

Extended Health Care

The Extended Health Care benefit will pay (for each employee and their eligible dependents):

L. 100% of eligible out-of-Province/Canada emergency medical expenses

2. 100% of the cost of eye glasses, contact lenses, and eye examinations (inclusive), to a maximum of

$400 every 24 months

100% of the cost of ambulance services to the nearest hospital

e 80% of prescription drug costs with a pay-direct drug card with a $6 dispensing fee cap,
prescription drugs that are purchased at Costco are reimbursed at 90%

e 80% of the cost of services of the following practitioners, each to a maximum of $850 per
calendar year (Physician’s referrals are not required):

Audiologist

Chiropractor

Massage Therapist
Osteopath
Podiatrist/Chiropodist
Specialist in Acupuncture

Certified Athletic Therapist

Dietician

Naturopath

Physiotherapist

Psychologist (including MSW/Clinical Counsellors)
Speech Therapist

e 80% of the cost of custom-made orthotics, up to $350 per calendar year

e 80% of the cost of custom-made orthopaedic shoes, up to $500 per calendar year s
e 80% of the cost of hearing aids, up to $1,000 in any period of 36 consecutive months ¢4~

e 80% of private duty nursing charges, up to $5,000 per calendar year

i

f

i -

In the event of death, Extended Health Care benefits will continue for dependents, at no charge, for up to

24 months.

A
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Dental

The Dental benefit will pay (for each employee and their eligible dependents):
e 80% of Basic Dental Services

e 50% of Major Dental Services

e 50% of Orthodontic Services (for dependent children)

This benefit will pay up to $1,500, Basic and Major services combined per calendar year, and up to a
$1,500 lifetime maximum for Orthodontic Services.

Benefits are payable in accordance with the General Practitioners current provincial fee guide (if referred
to a Dental Specialist, expenses will be reimbursed at the appropriate reimbursement level, in

accordance with the applicable Specialist fee guide).

In the event of death, Dental benefits will continue for dependents, at no charge, for up to 24 months.

The above is a summary of the Extended Health care benefit. For complete details, please refer to the
employee booklet.
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