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ARTICLE 1 - PREAMBLE & PURPOSE

1.00 Preamble

Recognizing common dependence and interest of the Employer and employees in the
welfare of the Institution and recognizing further their relationship of goodwill and
mutual respect between the Employer and the employees can contribute greatly to the
maintenance, increasing the efficiency of that welfare, the parties to this contract have
joined together in the following agreement.

1.01 Purpose
(a) The declared purpose of both Parties to this Agreement is for the purpose:

i) to promote and maintain harmonious relationships between the
Employer and employees.

i) to define more clearly wages and conditions of employment with an
amicable method of settling grievances or differences which may from
time to time arise.

iii) to promote the mutual interests of Employer and employees; and, to
provide for the carrying on of the aims and objectives of the Institution
under methods which will further to the fullest extent the safety and
welfare of employees, together with efficiency and economy of
operations and services to the residents.

(b) It is recognized to be the duty of both parties to co-operate fully, both
collectively and individually, for the promotion of the aforesaid conditions.

ARTICLE 2 - UNION RECOGNITION

2.00 Bargaining Agent

The Employer recognizes the Canadian Union of Public Employees, Local 2330, as the
sole Collective Bargaining Agent of the employees and agrees to meet with
representatives from the Canadian Union of Public Employees, Local 2330, for the
purpose of carrying out the terms of this Agreement.
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2.01

2.02

2.03

2.04

2.05

2.06

Bargaining Unit

Persons excluded from the bargaining unit shall not perform any jobs which are included
in the bargaining unit except in cases mutually agreed between the parties. Present and
to-date practices and policies are accepted. No changes to be implemented without
consultation between the Union and management.

Union Representation

The Union reserves the right to have a representative of the Canadian Union of Public
Employees assist them in negotiations, grievance and all other dealing with the
Employer. The representative shall have reasonable access to the Employer's premises
in order to investigate and assist in the settlement of a grievance.

List of Officers and Representatives

The Union shall provide the Administrator with a list of all officers and representatives
of the Union and shall also advise of any additions and deletions to the list.

New Employees

All new employees shall become members of the Union after the completion of the
probationary period.

Acquaint New Employees

(a) The Employer agrees to acquaint new employees with the fact that a Collective
Agreement is in effect and with the conditions of employment set out in the
articles dealing with the Union Security and Dues Check-Off and will introduce
the employee to the Site Representatives.

(b) An officer of the Union shall be given an opportunity to interview each new
employee within regular hours, without loss of pay, for a maximum of thirty (30)
minutes during the first month of employment for the purpose of acquainting
the new employee with the benefits and duties of union membership and their
responsibilities and obligations to the Employer and the Union.

Designated Bulletin Boards
The Union will be permitted to post notices of meetings and other meetings of interest

to the members on a bulletin board provided for that purpose in an appropriate place
on the Employer’s property, provided that all such notices are signed by a Union Official.
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2.07 No Agreements Required

No employee covered by this Agreement shall be required or permitted to make any
written or verbal agreement with the Employer, which may conflict with the terms of

this contract,

ARTICLE 3 - MANAGEMENT RIGHTS

3.00 Rights of the Employer

(a) The Union agrees that it is the right of the Employer to manage the facility in
which it is engaged and without limiting the generality of the foregoing. The
Employer shall have the right to:

i)
i)

iii)

iv)

v)

vi}

vii)

maintain order, discipline and efficiency;

to operate and manage its business and direct the workforce in
accordance with its commitments and responsibilities;

to determine the work to be performed and establish standards,
methods, procedures and schedules of operations;

to determine the qualifications, select, hire, transfer, promote, demote,
layoff, suspend and discharge or otherwise discipline an employee for
just cause and to increase and decrease working forces;

to maintain reasonable rules and regulations to be observed by all
employees;

all matters concerning the operation of the Employer’s business not
specifically dealt with herein, shall be reserved to be the Management’s
sole responsibifity;

the exercise of the foregoing rights shall not supersede the other specific
provisions of the Agreement, and this clause shall not prevent the
processing of grievances.

{b) The Employer agrees that Management's rights referred to in this Article shall be
exercised in a manner fairly and reasonably and consistent with the terms of this
Agreement.

Valley View - CUPE Agreement: expires October 31, 2023 Page:
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4.00

5.00

5.01

5.02

5.03

5.04

5.05

5.06

ARTICLE 4 - NO DISCRIMINATION
No Discrimination

The Employer, its servants and agents agree that there shall be no discrimination,
interference, restriction or coercion exercised or practiced with respect to any
employee in the matter of hiring, wage rates, training, up-grading, promaotion, transfer,
layoff, discipline, discharge, or otherwise by reason of race, sex, marital status, nor by
reason of their membership in a labour union.

ARTICLE 5 - DEFINITIONS

"Gender”
Throughout this Agreement, the masculine includes the feminine and the plural
includes the singular and vice versa, as the context may require.

“Full-Time Employee”
means an Employee who, having completed the probationary period of four
hundred (400) worked hours and works on a Full-Time schedule basis.

“Permanent Part-Time Employee”
A Permanent part-time employee is an employee who has completed the
probationary period of four hundred (400) worked hours and who is regularly
scheduled to work on a basis less than a full-time employee. A permanent part-
time employee shall receive benefits of employment spelled out in this contract
on a proportionate basis to time worked unless otherwise specified.

“Casual Employee”
is an employee who has successfully completed the probationary period and
who works on a on a day-to-day basis as required. Unless otherwise stated in
the body of the Collective Agreement, the benefits under this agreement do not
apply to Casual Employees. In lieu of benefits, Casual Employees shall receive an
additional 11% of pay for all hours worked.

“Probationary Period”
means the first four hundred (400) Hours Worked.

“Temporary Vacancy ”
is a vacant position for a designated period in excess of four (4) months

“Day”or "Holiday”
includes only for those shifts which commence on the calender date of the Day
or Holiday.
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5.07 “Business Day”
means Monday to Friday excluding Holidays.

5.08 “Union”
means the Canadian Union of Public Employees local 2330.

5.09 “Employer”
means Riverton Guest Home Corporation (Valley View Villa) and includes any
agents or representatives it may appoint.

5.10 “Mutually Agreed”
means a Temporary Agreement between a employee and the Employer.

5.11 “Mutually Agreed between the Parties”
means a Written Agreement between the Employer and the Union.

5.12 “Spouse”
means a legal marriage partner or a live-in partner who has been identified to
the Employer in writing as the spouse. This includes a same-sex spouse for the
purposes of this Agreement.

5.13 “Regular Hourly Rate”
means the annual salary rate divided by two thousand and eighty (2080).

5.14 “Date of Hire”
means the date on which an employee becomes a member of the Bargaining
Unit. In the event that an employee becomes a member of the bargaining unit
contiguous with the probationary period, then the employee’s date of hire will
be set from the beginning of the probationary period.

5.15 “Date of Employment”
means the date on which a worker is continuously employed by the Employer.

5.16 “Increment Advancement Date”
Employees shall progress on a year-to-year basis along the increment scale by
moving the Employee to the next increment step, where applicable, on the
Employee’s date of employment. This shall be the Employee’s increment date.

5.17 “Employment Status”
means an Employee's job defined as a percentage of full-time hours as set out in
the appointment letter.
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ARTICLE 6- UNION REPRESENTATION & UNION LEAVES

6.00 Right to Union Representation

6.01

6.02

6.03

The Union will appoint and the Employer will recognize a Grievance Committee
consisting of three {3) members representing all employees within the scope of this
Agreement to deal with complaints and grievances.

Permission to Leave Work

The Employer agrees that the Stewards shall not be unduly hindered in the performance
of their duties. The Union recognizes that each Steward is employed by the Employer
and will not leave work during working hours without first obtaining the permission of
the supervisor, which permission shall not be unreasonably withheld.

Discharge, Suspension and Discipline

(a)

(b)

An Employee shall be advised of their right to have a shop steward present at a
meeting called for disciplinary purposes and in those cases when employees
refuse representation, the Union shall be advised of the results of any such
meeting.

In the event the Employer initiates a disciplinary action against an employee who
has completed the probationary period and which may result in the suspension
or discharge of that employee, such employee shall, within five (5) working days
of the event given rise to disciplinary action being taken, be notified in writing of
the action, provided that the Supervisor or Administrator are not away on annual
vacation or feave of absence.

Leave of Absence for Union Business

(a)

(b}

Upon the request of the Executive Committee and subject to reasonable
advance written notice being given, up to three {3} employees may receive leave
of absence without pay to attend to legitimate local union business, subject
however to the requirements of the Employer. Not more than one (1} of these
employees will be from a particular department or nursing unit. Such request
shall not be unreasonably withheld,

Upon the request of the Executive Committee and subject to reasonable
advance written notice being given, up to three (3) employees authorized to
represent Local 2330 at any three (3} labour conventions in any one {1} year,
may receive leave of absence without pay, subject however to the requirements
of the Employer. Not more than one (1)} of these employees will be from a
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particular department or nursing unit. Such request shall not be unreasonably
withheld.

6.04 Pay Continuation & Reimbursement

It is agreed between the Employer and the Union that the Employer will pay an
employee’s lost wages and benefits when said employee is off work on Employer
approved Union leave with an approved Union Activities Request Form. The Employer
will forward an invoice to the Secretary-Treasurer of Local 2330. The Union agrees to
reimburse the Employer within thirty (30) days of invoice being supplied, of all costs
relating to the wages and benefits for the time off.

ARTICLE 7 - UNION DUES & CHECK OFF

7.00 Deduction of Dues

Employees shall have dues deducted bi-weekly from their salary in the amount
determined by the Union.

7.01 Submission of Dues

Union dues deductions shall be forwarded to the Secretary-Treasurer of the Union no
later than the 10th day of the month following accompanied by a list of the names and
job titles/classifications of the Employees from whose earnings the deductions were
made as well as the Employees appointment status (including if on leave or WCB), last
known mailing address, listed telephone numbers {landline and cell} and personal email
address.

7.02 Annual Statement

On the Income Tax {T4) slips of each employee, the Employer shall indicate the amount
of union dues paid in the previous year.

7.03 Employer Indemnity
The Union shall indemnify the Employer and hold it harmless against any and all claims,

demands and liabilities in respect of action taken by it for the purpose of complying with
the provisions of this Article.
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ARTICLE 8 - SENIORITY

8.00 Seniority Defined

8.01

9.00

(a)

(b)

(c)
(d)

Seniority for full-time and permanent part time employees shall be established
on the basis of the date of hire and operate on a bargaining unit wide basis.

When two or more persons are engaged on the same day, seniority will be
established in the order in which they were engaged.

Full-time employees will gain one (1) year's seniority per calendar year.

Casual employees will accrue seniority based on regular hours paid. A casual
employee who attains regular hours paid equaling 90% of a full-time employee
status {1872 regular hours paid} in a calendar year will be credited one year of
seniority. Casual Seniority shall be maintained on a separate seniority list for the
purposes of applying for permanent positions.

Seniority Roster

{a)

(b}

A seniority roster of all employees covered by this Agreement showing name,
classification and date of hire shall be revised and posted in january of each year
and shall remain posted, and a copy sent to the Union.

A thirty (30) day protest period shall be allowed following such posting. Upon

presentation or proof of error by an employee, or the Union, or the Employer,
the seniority roster shall be corrected.

ARTICLE 9 - GRIEVANCE & ARBITRATION

Grievance Defined

(a)

(b)

A grievance is any dispute or difference arising out of the interpretation,
application or administration of this Agreement or any allegation that this
Agreement has been violated, or any question as to whether a matter is
arbitrable.

The Union and its representatives shall have the right to originate a grievance on
behalf of an employee, or group of employees to seek adjustment with the
Employer in the manner provided in the Grievance Procedure.
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9.01

9.02

(c)

(d)

Where an employee, group of employees, the Union or the Employer files a
grievance, the grievance shall be indicated promptly to the other in writing.

After a grievance has been initiated by the Union, the Employer or their
representative shall not enter into discussion, negotiations with respect to the
grievance either directly or indirectly with the aggrieved employee, without
consent of and witnessed by the Union.

Grievance Procedure

The procedure for processing any grievance shall be as follows:

Step 1:

Step 2:

Step 3

Baoth parties recognize the benefit of solving differences or disputes as
quickly as possible and therefore encourage employees to discuss such
issues with their immediate supervisor within five (5) business days of the
event giving rise to the difference or dispute. If this discussion does not
resolve this issue, it may be referred to Step 2, within five {5} days of the
discussion.

Failing the resolution of the matter at the discussion stage in Step 1, the
grievance shall be submitted to the Director in writing on a grievance
form giving details of the alleged violation, the article(s) violated and the
redress sought Within five (5) business days of receipt of the grievance,
the Site Representative , Grievor and Shop Steward shall meet with the
Director to discuss the grievance. The Director shall reply in writing
within five {5) business days following the meeting.

If the reply at Step 2 is not satisfactory, the grievance may be forwarded within a
further five (5} days to the to the Administrator. The Administrator shall have a
meeting with the Grievor and representatives of the Union within five (5)
business days of receiving the grievance and shall render the written decision
within five (5) business days of the meeting. If the reply is not satisfactory, the
Union may, within twenty (20) additional business days , give written notice of
its intention to refer the grievance to arbitration as provided for elsewhere in
this Agreement.

Accelerated Steps

The following types of grievances may commence directly at Step 3:

(a)

(b)

grievances related to suspensions and / or discharge;

grievances where a dispute involves a question of general application or
interpretation of the Collective Agreement.
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9.03

9.04

9.05

9.06

9.07

(c} Policy Grievances or grievances involving a group of employees or the Union.
(d) Grievances concerning layoffs and recalls
Grievance by the Employer

Any grievance of the Employer shall be referred in writing to the Union’s Grievance
Committee within five (S} business days of the occurrence of the circumstances giving
rise to the grievance and the Grievance Committee shall meet within five (5) business
days thereafter with the Administrator to consider the grievance. If final settlement of
the grievance is not completed within five (5) business days of such meeting, the
Employer may submit the grievance to arbitration by giving notice to the Grievance
Committee within five (5) business days thereafter.

Time Limits

If a complaint is not submitted to arbitration or advanced from one step to another
within the time limit specified in this Article, or the time limit is not mutually agreed
between the parties to be extended, the Employer may refuse to process or adjust any
grievance which has not progressed within the time limits required by this Article.

Grievance Settlements

Any settlement of a grievance under this procedure shall be final and binding upon the
Employer, and the Union if signed by the Grievor at the time of settlement.

Selection of Arbitrator

(a) In the event that a grievance is submitted to arbitration, the case shall be heard
by a single arbitrator unless it is mutually agreed between the parties that the
case should be heard by a three (3) person Board of Arbitration,

(b) A single Arbitrator shall be selected within ten {10} business days of the receipt
of the notice of arbitration. In the event of failure to agree, the Minister of
Labour of the Province of Nova Scotia may, upon the application of either Party,
shall appoint an Arbitrator.

Selection of the Arbitration Board
The Arbitration Board shall be selected as follows:
{(a) within ten (10) days of the receipt of the notice of arbitration, the Employer and

the Union shall each appoint a member of the Arbitration Board and shall advise
the other party of the appointee.
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(b}

{c)

the two appointees shall, within ten (10) business days of the appointment of
the second of them, agree upon a Chairman.

If the Employer or the Union failed to appoint a nominee, or if the two nominees
fail to agree upon a Chairman, the appointment shall be made by the Minister of
Labour upon the request of either Party.

9.08 Rendering Arbitration Decision

After an Arbitrator or Board of Arbitration is chosen, the Arbitrator or Chairman shall
convene a meeting to hear evidence from both parties with respect to the matter in
dispute. Within fifteen (15) days of the hearing, a decision shall be rendered which shall
be final and binding on the parties.

9.09 Decision of the Board

(a)

(b)

{c}

(e}

The decision of the Arbitrator or the majority shall be the decision of the Board.
Where there is no majority decision, the decision of the Chairperson shall be the
decision of the Board.

The decision of the Arbitrator or Board of Arbitration shall be final, binding and
enforceable on all parties, and may not be changed.

The Arbitrator or Board of Arbitration shall not have the power to change this
agreement or to alter, modify or amend any of its provisions or make decisions
contrary to the provisions of this Agreement.

Whenever the incident causing the grievance inciudes a loss of earnings or loss
of benefits, the arbitrator or arbitration board, as the case may be, is
empowered to order that such loss or part of such loss shall be reimbursed or
restored to the employee(s).

In cases involving alleged offenses under the Criminal Code, whereby the offense
has placed the Home or residents at risk, and where a decision is rendered by
the Court, that decisions shall not be altered by virtue of an arbitration hearing.
If the employee is found guilty under the Criminal Code, then the Board or
Arbitrator cannot order reinstatement.

9.10 Arbitration fFees

Each Party shall pay the fees and expenses for the Arbitrator it appoints and/or one-half
(%) for the Chairman or single Arbitrator.
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ARTICLE 10 - LAYOFF & RECALL
10.00 Definition of Layoff

A layoff shall be defined as a reduction of the workforce or a reduction in the regular
hours of work for a permanent full-time or permanent part-time employee. Employees
may be laid off because of shortage of work or funds, the discontinuance of work or the
reorganization of work.

10.01 Affected Employees

In the event of a layoff, affected employees within a classification and area shall be laid
off.

10.02 Displacement

(a) An employee subject to a lay off who chooses to exercise seniority rights must
displace the least senior employee in the current classification. If the laid off
employee is the least senior employee in their classification, that employee may
exercise seniority rights to displace the least senior employee in any other
classification in the bargaining unit, including a classification paying a higher
hourly rate, provided the laid off employee is otherwise qualified for that
classification. A laid off employee cannot displace an employee with a greater
number of regular hours, however they can displace an employee with the same
or less regular hours.

{b) Any employee laid off due to a senior laid off employee exercising displacement
rights shall then be entitled to the lay-off procedure.

{c) It is understood that the least senior employee in a classification will be
interpreted to mean the least senior employee who has the same employment
status as the laid off employee.

10.03 Rights of Recall

During the recall period, and subject to Article 9.01, laid off employees shall have a right
to be recalled to permanent positions for which the laid off employee is qualified. No
new employees shall be hired until those laid off employees who are qualified have
been given the opportunity for recall.

10.04 Maximum Recall Period

The maximum recall period shall be twelve (12} calendar months from the date of the
layoff.
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10.05

10.06

10.07

10.08

10.09

10.10

10.11

Order of Recall
Laid off employees shall be recalled in order of seniority.
Current Address

Laid off employees are responsible for leaving their current address and telephone
number with the Employer.

Recall Notification

A laid off employee shall be notified of the opportunity for recall in the most expeditious
manner possible. Upon notice of recall, the laid off employee must indicate to the
Employer within forty-eight {48) hours of receipt of the recall notice, the laid off
employee’s intention to accept or decline the recall. If the laid off employee accepts the
recall, the laid off employee must be available to return to the Employer within two {(2)
weeks of the notice of recall. If the laid off employee rejects the opportunity for recall
into a position, which has at least the same number of hours as their pre-laid off
position, the laid off employee’s recall period shall end.

Recall to Less Hours

An employee who accepts recall into a position outside of their original classification or
which has less hours than their pre-laid off position, shall continue to have a recall right
into their pre-laid off classification and hours for the duration of the twelve (12} month
recall period.

Casual Work after Recall

At the end of the recall period, a laid off employee may apply in writing to continue to
work as a casual employee.

Working During Recall Period

All laid off employees shall indicate to the Employer whether or not the employee is
interested in the assignment of day to day shifts during the period of recall. If a laid off
employee is interested in the assignment of day to day shifts during the period of recall,
the Employer shall assign such shifts to the laid off employee up to their pre- laid off
regular hours period prior to assigning to casuals or part-time.

Grievance on Layoffs and Recall

Grievances concerning layoffs and recalls shall be initiated at Step 3 of the Grievance
Procedure.
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11.00

11.01

11.02

11.03

11.04

11.05

ARTICLE 11 - HOURS OF WORK
Full-Time Employees

The regular hours of work for Full-Time employees shall consist of a combination of
defined shifts that averages eighty (80} hours bi-weekly.

Rest Breaks
Each four (4) hours worked shall include one (1) fifteen {15} minute rest period.
Meal Breaks

Employees working at least an four hour shift shall also be provided with at least one (1}
meal break calculated on the basis of fifteen (15) minutes for each {(4) hours worked.

Work Week
The work week shall be from Sunday to the following Saturday.
Scheduling Hours of Work

(a) The Hours of work shall be posted four (4) weeks in advance of the schedule to
be worked.

{b) The schedule will cover a period of not less than two (2) weeks nor more than
four (4) weeks with the exception of the schedule covering summer season and
covering the Christmas season which shall normally be posted in accordance
with the Vacation Scheduling Article.

{c) It shall be permissible for two Employees to exchange their shifts or days off with
the written consent of the Employer.

(d) The Employer shall not be penalized or be required to incur additional costs or
risk overtime liabilities by the arrangements set out in Article 11.04 (c) above.

Overtime Defined
{a) An employee is entitled to be compensated for overtime worked at the rate of
(1.5X) time and one half of the regular hourly rate where the Employer requires

that:

i) an employee works in excess of the Regular Hours of Work set out in
Article 11.00; or
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11.06

11.07

11.08

(b)

(c}

(d)

i) a full-time employee works in excess of the full-time employee’s standard
shift for that day; or

jii) a part-time employee works in excess of the part-time employee’s
standard shift for that day where that scheduled shift is at least an eight
{8) hour shift.

Notwithstanding paragraph (a), overtime shall not be claimed or paid for less
than fifteen {15} minutes at the end of a shift, but if overtime exceed:s fifteen
(15) minutes, the overtime rates shall apply for the total overtime worked.

Except in extenuating circumstances all overtime must be authorized by the
Employer.

Employees required to work overtime in excess of their regularly scheduled shift
on a holiday shall receive overtime compensation at the rate of double times
{2X) their normal hourly rate of pay.

Meal During Overtime

The Employer agrees to provide a meal at no cost to an employee who has to work a
double shift, or at least four {4) hours beyond their assigned shift.

Call Back Reporting

{a)

(b)

(c)

When an Employee is required to report back to work on the same day after
leaving the premises of the Employer following completion of a shift, the
Employee shall be paid a minimum of four {4} hours at straight time rates for the
extra time worked or time and one-half for all overtime worked, whichever is
greater.

Paragraph (a) shall not apply to a Part-Time and Casual Employee who agrees to
work additional shifts unless the time worked in a two {2) week period is in
excess of eighty (80} hours in a bi-weekly pay period.

If an employee is called out to work, and no work is available, the employee shall
receive four (4) hours of pay at normal or overtime rates whichever should

apply.

Changes to Daylight Savings Time

(a)

The changing of daylight saving time to standard time, or vice versa, shall result
in Employees being paid for the actual hours worked.
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(b} Where an employee is short an hour as a result of the changing of daylight saving
time to standard time, or vice versa, the employee can draw the hour from
accumulated banked overtime, holiday time or vacation

(c) Nothing in this Article shall result in overtime pay entitlements.
11.09 Permanent Part-time Employees Extra Shifts

(a) All Permanent part-time employees shall indicate to the Employer {on the part-
time employee availability form) whether or not the Employee is interested in
the assignment of shifts, that are known prior to posting {extra shifts) and that
are beyond the permanent part-time employee’s employment status up to full-
time hours.

{b) A Permanent part-time employee may be assigned extra shifts up to the point of
their indicated willingness to work extra shifts based on seniority. If extra shifts
still exist after assignment of the extra shift to Permanent part-time employees,
as set out above, the employer may offer the extra shift{s} to casual employees.

{c) A Permanent part-time employee is permitted to submit a revised availability
form indicating availability by March 1st for the May 1st to October 31st period
and by September 1st for the November 1st to April 30th period.

11.10 Assignment of Relief Shifts

When relief shifts become available {after a shift schedule has been posted} such relief

shifts will be assigned as equitably as possible to Permanent part-time employees and

casual employees.

ARTICLE 12 - POSTING VACANCIES

12.00 Posting Vacancies
(a) A notice shall be posted where the Employer determines that:
i} A regular vacancy exists; or
ii) A new position is created; or
i) A temporary vacancy exists;

{b) Where a vacancy is to be filled, notices shall be posted for a period of seven (7)
calendar days.

Valley View - CUPE Agreement: expires October 31, 2023 Page: 16



12.01

12.02

12,03

12.04

12.05

(c) Interested parties must make written application within the period specified in
the notice.

No Outside Advertising

No outside advertising for any vacancy shall be placed until the applications of present
union members have been fully considered.

Notice of Posting

The notice of posting shall indicate the classification and status of the position and the
qualifications required. Such qualifications shall not be established in an arbitrary or
discriminatory manner.

Union Notification
The Employer shall notify the Union of staffing changes as a result of this section.
Role of Seniority

(a) Seniority will be a factor in determining preference or priority for promotion,
transfer, demotion, layoff, permanent reduction of the workforce and recall.
Where ability, education, work experience are equal, seniority will prevail.

{b) Both parties recognize the principle of the opportunity of promotion within the
service of the Employer, and length of service should assist in job opportunity.
Therefore, in making staff changes within union classifications, that is, transfers
or promotions, appointment will be made on the basis of seniority if the
applicant is qualified and able to meet the requirements and suitability set by
the Employer in Article 12.06.

(c) The Employer reserves the right to alter educational requirements so as to allow
for work experience and on-the-job training to assist in the promotion of its
staff.

Reverting to Former Position
(a) Any employee filling a temporary vacancy must complete at least sixty (60} days
of the time posted before being eligible for any other, excepting permanent

posted vacancies or temporary vacancies of greater length.

(b} Regular employees who are selected for temporary vacancies shall revert to
their former position and status upon completion of the temporary work.
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12.06 Trial Period

The successful applicant shall be placed on trial for the greater period of four hundred
(400) Hours Worked during which time the employee will receive the necessary training
for the position. The placement shall be conditional on satisfactory job performance. in
the event the Employer determines that the successful applicant proves to be
unsatisfactory in the performance of the duties of the new position or the employee
chooses to return to their former position during this period, then the employee shall be
returned to their former position and wage rate without loss of seniority. Any other
employee promoted or transferred because of this arrangement shall also be returned
to their former position,

12,07 On-the-Job Training

(a) The Employer shall also consider employees who have in-house on-the-job
training, but are not totally qualified. On-the-job training is recognized as
experienced gained by working in the position posted within the employ of the
current employer.

{b) The Employer shall continue the past practice of on-the-job training so that
every employee shall have the opportunity to receive training and qualify for
promotion or transfer in the event of a vacancy arising.

{c} It is agreed that transfers shall be on a voluntary basis and due consideration
shall be given to the ability and seniority of the employee making application for
transfer.

12.08 Diversity

(a) The Employer and the Union recognize the values of diversity, equity and
inclusion in the workplace, and are committed to establishing a workplace that is
inclusive and diverse.

(b) Vacancies and positions referred ta in Article 12 may be designated as only being
eligible to applicants from one or more under-represented groups in the
workforce. (Indigenous peoples, Black/African Nova Scotians, people of African
descent, people of colour, persons living with a disability/disabilities, gender, and
persons of diverse sexual orientation and gender identity and/or expression).

The Union shall agree or disagree with the Employer’s request to designate job
posting(s) within 10 working days of the Employer providing the Union with the
rationale and bargaining unit seniority list. Eligible, qualified employees of the
designated under-represented group will be given preference over external
applicants. If the position cannot be filled with a qualified designated person,
the position will be re-posted in accordance with Article 12.
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ARTICLE 13 - PROBATIONARY PERIOD

13.00 Probationary Period

{(a) Upon employment, all newly hired workers shall be required to serve the
Probationary Period.

(b) Until a worker successfully completes the probationary period, the worker shall
have no seniority and are not entitled to Union protection and shall have no
access to the grievance procedures.

{c) After the successful completion of the Probationary Period, seniority shall be
established on date of hire.

ARTICLE 14 —- LOSS OF SENIORITY & EMPLOYMENT

14.00 Loss Of Seniority and Employment

An employee shall not lose seniority if absent from work because of paid sick leave,
short term disability, Worker’s Compensation, layoff or leave approved by the Employer.
An employee shall cease to be an employee and thus forfeit seniority rights and
employment in the event that such employee:

{a) is discharged for just cause and is not reinstated;
{b) resigns in writing and does not withdraw the resignation within two (2) days;

{c) is absent from work in excess of five {5} business days without sufficient cause,
or without notifying the Employer, unless such notice was not reasonably
possible;

(d) fails to return to work within eight (8) calendar days following a layoff and after
being notified by Registered Mail to do so, unless through sickness or other just
cause. It shall be the responsibility of the employee to keep the Employer
informed of their current address. An employee recalled for casual work or
employment of one {1) month or less at a time when employed elsewhere, shall
not lose recall rights for refusal to return to work.

(e} is laid off for a period longer than twelve (12) months.

{f} fails to return from an authorized leave of absence or takes other employment
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fraudulently whiie on an authorized leave of absence.

{g) retires from employment,

ARTICLE 15 - VACATIONS

15.00 Vacation Entitlements

(a) Service is defined as the length of time spent in the Bargaining Unit from the
employee’s last date of hire in the Bargaining Unit. Service shall be used to
determine vacation entitlement in accordance with this Article. However, if an
employee is on a leave of absence, the employee shall only be entitled to move
up vacation entitlements to a maximum of one (1) year.

{b) Length of Vacations

i)

ii)

ii)

v}

vi)

Less than one (1) year of service at the rate of one (1) day for each
twenty-four {24) days worked,

Over one (1) year but less than four (4} years at the rate often {(10)
working days.

Over four {4) years but less than eight (8) years at the rate of fifteen {15)
working days.

Over eight (8) years but less than twelve (12) years at the rate of twenty
{20} working days.

Over twelve (12) years of service at the rate of twenty-five {25) working
days.

After fifteen {15} years of service one {1) additional day for each sixteen
(16) through twenty (20} years of service to a maximum of thirty {30)
days.

15.01 Vacation for Permanent Part-Time Employees

Permanent part-time employees are to receive vacation days on a proportionate basis
to a full-time employee. That is, 3 Permanent part-time employee who has four (4) years
of service and works fifty percent {50%) of a full-time employee will receive seven and
one-half (7%) working days.
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15.02 Vacation Scheduling

(a) The Employer will post a list of Employee vacation entitlements no later than
April 15% of each year.

(b) Employees may request their preference for summer vacation time off provided
such requests are made no later than May 1™ of each year. Where a conflict
arises between the requested vacation period of two or more Employees made
prior to May 1" of each year, the conflict will be resolved on the basis of
seniority.

{c) For scheduling vacation time off other than summer vacation time off, the
Employer shall make a reasonable effort to accommodate the request for
vacation leave subject to operational requirements. Where a conflict arises
between the requested vacation period of two or more Employees, the conflict
will be resolved on the basis of first come first served.

{d) Generally, no vacations will be scheduled between December 15" and January
15" unless in extenuating circumstances approved by the Employer, keeping in
mind the proper operation of the facility.

(e) The Employer will post a summer vacation schedule no later than May 15" of
each year.

{f) As far as possible vacations shall be scheduled between June and October in a
manner that will least interfere with the efficient operation of the Home.

15.03 Annual Vacation Cut Off Date

The cut off date for using accumulated vacation credits shall be at the end of the last
pay period in March of each year.

15.04 Vacation Accumulation

The Vacation Year shall be April 1% to March 31" . Employees shall accumulate vacation
credits in accordance with Article 15.00 in one Vacation Year and utilize those vacation
credits in the next Vacation Year.

15.05 Iliness Prior or During Vacation

Instances where it can be established by any employee that a serious illness or accident
confined the employee to bed for a period greater than five {5) days under a Medical
Doctor’s order prior to going on scheduled vacation, the vacation time will be
rescheduled. If, during the vacation period and the Doctor confirms in writing that the
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employee is confined to bed and is unable to carry out work or household duties, the
vacation time loss shall be rescheduled; that is not intended to cover minor ailments.
The employee must present a doctor’s certificate that establishes the employee was
hospitalized in which case the Employer will reschedule those vacation days for which
the employee was hospitalized.

15.06 Vacation Pay Advance
Vacation pay to be payable on start of vacation if so requested.

15.07 Holidays Falling within Vacation
If one of the holidays as listed in Article 16.00, should occur during an employee’s
annual vacation period, an extra day with pay shall be added to such vacation period, if
requested or the holiday may be accumulated.

15.08 Vacation Accumulation While on Paid Sick Leave
For the purposes of vacation entitlement, a day for which an employee is in receipt of
paid sick leave shall be considered a “day worked” in accordance with Article 15.00 (a).

ARTICLE 16 - HOLIDAYS

16.00 Holidays

{a) The following shall be recognized as Holidays:

1. New Year's Day 2. Heritage Day

3. Good Friday 4, Easter Monday

5. Victoria Day 6. July 1st

7. 1st. Monday in August 8. Labour Day

9. Thanksgiving Day 10. Remembrance Day
11. Christmas Day 12. Boxing Day

13. Truth & Reconciliation Day

{b) One (1) additional holiday to be granted as proclaimed by Federal, Provincial or
County of Pictou Municipal Government.

{c} All employees, who in 1990 and subsequent years have used five (5) or fewer

sick days, will be given an additional holiday for their use. Such holiday to be
worked out by as mutualily agreed between the parties.
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16.01 Holiday Pay

(a) Full-Time Employees are entitled to eight (8) hours holiday pay for each of the
recognized holidays in Article 13.01.

(b} Permanent Part-time Employees are entitled to holiday pay for each of the
foregoing recognized holidays on a proportionate basis to time worked as set out
in Article 5.02.

16.02 Hours Worked during Holidays

(a) Employees required to work on the foregoing recognized holidays shall be paid
at the rate of time and one-half (1.5 x}.

{b) Employees required to work on any of the foregoing recognized holidays, may
request to be paid out the holiday or scheduled a banked holiday on an alternate
day mutually agreed between the Employee and the Employer.

{c) Employees required to work overtime in excess of their regularly scheduled shift
on a holiday shall receive overtime compensation at the rate of double times
{2X) their normal hourly rate of pay.

16.03 Scheduling Holiday

(a) Accumulated paid holiday leave credits shall be scheduled as paid hours off at a
time mutually agreed.

{b) An employee shall have Christmas Day or New Year's Day off unless otherwise
mutually agreed. Where operationally possible, Employees with banked accrued
holiday hours and who are scheduled Christmas or New Year's Day off may also
schedule adjacent leave days for December 24th or December 31st. Under no
circumstances will this article require the Employer to incur overtime,

(€} Holidays can only be scheduled after they are earned, except for Christmas Day,
Boxing Day and New Year’s Day.

16.04 Maximum Holiday Accumuiation

Employees may be permitted to carry an accumulation of up to sixty-four (64) accrued
Holiday hours into the next fiscal year.
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16.05 Paid Sick Leave on Holidays

{a) A full-time employee off on a paid sick leave on the day of a holiday shall be
entitled to take a day in lieu of the holiday at a later date as mutually agreed. A
part-time employee off on a paid sick leave on the day of a holiday shall be
entitled to take a pro-rated day in lieu of the holiday at a later date as mutually
agreed.

(b) When an employee has scheduled a holiday from accumulated credits and is sick
prior and during the scheduled day, the employee shall be permitted to cancel
and reschedule the holiday at a later date.

ARTICLE 17 — SICK LEAVE
17.00 Sick Leave Defined

Sick leave means the period of time any employee is absent from work by virtue of
being sick or disabled, exposed to a contagious disease or under examination or
treatment of a physician, chiropractor or dentist or because of an accident for which
compensation is not payable under the Workers' Compensation Act.

17.01 Annual Paid Sick Leave

{a) Full-Time Employee shall accrue sixteen (16) sick leave hours per month to a
maximum accrual of one hundred and ninety two (192) sick leave hours per year
to a maximum accrual bank limit of thirteen hundred and sixty (1360) sick leave
hours.

{b) Employees who have two (2] sicknesses in a twelve {12) month period shall not
lose the first day’s pay if eligible. All sicknesses in excess of two (2), the first day
shall be without pay unless the employee has fifty (50} days accumulated sick
leave at the beginning of the contract year.

{c) The employee shall advise the supervisor prior to scheduled shift if unable to
attend work.

{d} Abuse of sick leave may be grounds for disciplinary action up to and including
discharge,

17.02 Regular Attendance at Work

The Union agrees to cooperate fully in the promotion of punctuality and elimination of
tardiness.
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17.03 Statement of Sick Leave Credits

The Employer shall provide the Employee with a statement of the employee’s sick leave
credits upon request.

17.04 MHiness in the Family

Where no one other than the full-time or part-time employee can provide for the needs
during the illness of a spouse, son, daughter, mother, father, residing with employee,
the employee shall be entitled, after notifying the Employer, to use a maximum of forty-
eight (48) accrued sick leave hours, within Pictou County, plus an employee can draw
upon holidays or vacation credits, earned or accrued, for illness in the family leave in
one (1) year. This allowance is increased to sixty-four {64) accrued sick leave hours if it
applies to cases outside of Pictou County. The provisions are subject to such illnesses
being presently treated by a physician.

17.05 Medical Certificates

The Employer may require employees to provide a medical certificate for illnesses which
will extend from two (2) or more working days. In cases of suspected abuse, the
Employer reserves the right to request a medical certificate for any period of iliness. If
an employee is off in excess of thirty (30} days, the employee must provide a medical
certificate attesting to the ability to return to their normal job. if there is a cost involved
regarding the issue of the medical certificate, the cost shall be borne by the Employer to
a maximum of twenty-five dollars ($25.00).

17.06 Medical Examination

Any medical examination(s) or test(s} required by the Employer shall be provided free of
charge to the employees. The employee will have the option to choose their own
Doctor, and the Employer will arrange for such appointments they require.

17.07 Leave for Medical, Dental & Specialist Appointment

The Employer agrees to grant full-time Employees up to twenty-four (24) hours of
accumulated sick leave per year for a medical, dental or specialist medical appointment
which cannot be arranged outside an employee’s working hours. Entitlement for
Permanent part-time employees shall be on a proportionate basis to a Full-time
Employee. These days will be deducted from the employee’s sick leave credits and will
not be cumulative from year to year. Confirmation of appointment to department head
at least seven (7) days prior to appointment date. This will not be counted as a first or
second sick day.
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17.08 Permanent Part-Time

Permanent part-time employees will earn sick leave an a proportionate basis to the full-
time employee.

ARTICLE 18 - BEREAVEMENT LEAVE

18.00 Day of Death in Immediate Family

If a death occurs in the immediate family of the employee when the employee is at
work, then the employee shall be granted bereavement leave with pay for the
remainder of their tour of duty for that day.

18.01 Immediate Family

(a) if a death occurs in the immediate family of an Employee, the Employee shall be
granted five (5) consecutive days bereavement leave without loss of regular pay
commencing on the calendar day following the day of the death of the family
member.

(b} Immediate family consists of: father, mother, father-in-law, mother-in-law,
sister, brother, spouse, common-law spouse, son, daughter, step-child, step-
parents, son-in-law, daughter-in-taw, grandchild or grandparent.

18.02 Other Bereavement Leave Entitlements

{a) Two (2} consecutive days with pay including days off will be granted in the event
of the death of a sister-in-law or brother-in-law.

{b) One {1) day bereavement leave with pay in the event of the death of an aunt,
uncle, niece or nephew; and two (2) days if outside Nova Scatia.

(€) The Employer will grant up to seven (7) consecutive days bereavement leave
without loss of regular pay for the attendance of immediate family funeral
where the funeral occurs outside of Nova Scotia.

(d) Employees suffering the loss of a relative and the circumstances of the loss are
not covered in the Article or where the need is greater than the allowable limits,
the employee may request and receive extensions to limits.
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